Legal Advertisement
REQUEST YOR PROPOSALS

The Housing Authority of the Town of Secaucus, New Jersey will accept proposals for Preventive
Maintenance for its stand-by generator sets. The services will be for a two-year period (2025-
2026). It is the Housing Authority's desire to retain a duly qualified and capable generator service
company. All services must be in accordance with the existing laws, rules, orders, directives and
regulations governing these services,

The services that are requested will be for all of the Housing Authorities generators (Onan-
150.0DVE-15R/26985A, Kohler-100R084, and Kohler-80R0OZ581) and will include the
following:

1) Change Lubricating oil and oil filters a minimum of once during each 12 month period;

2) Perform laboratory analysis of used oil and submit report to the Housing Authority for review;
3) Change fuel oil filters a minimam of once during each 12 month period;

4} Replace air filter once during each 12 month period;

5) Adjust valves;

6) Drain and flush coolant system & refill with 50% antifreeze solution once every 12 months;

7) Perform laboratory analysis of coolant sample and submit report to the Housing Authority for
review,

8) Inspect, adjust and replace fan belts as necessary;

9) Check flex connections and mountings;

10) Check operation of jacket water heater;

11) Check and maintain battery level and charging equipment;

12) Lubricate necessary fittings;




13) Inspect governor linkage, oil level and control;

14) Repair minor coolant, lube and fuel leaks;

15) Inspection day tank and pump control;

16) Inspect spark plugs, magneto and coils (replace if necessary);

17) Drain condensate from day tank if necessary;

18) Check operation of remote fans, pumps & louvers;

19} Inspect generator slip rings and clean if necessary,

20) Operate electronic set and check or reset for correct voltage & frequency;

21) Check auto start-stop mode;

22) Simulate each safety shutdown;

23) Test fault lamps & replace bad bulbs;

24) Load test machine and check operation of transfer switch (must get permission to do this test)
25) Maintain a written log, on site, indicating all service performed & dates of service calls.
26) Respond to all emergency calls within 2 hours of receiving the trouble call.

The vendor will be responsible for making all repairs that are a result of the confractot's
failure to properly maintain the system in accordance with the R.F.P. for the 24 month period of the
contract.

Qualifications:
1) Should be in the generator maintenance business for a minimum of three years.
2) Must be approvable by the U.S. Department of Housing and Urban Development to provide

these services.




Proposal Submission:

All persons interested in submitting a proposal for the Housing Authority's Preventative
Maintenance for its stand-by generator sets should submit a price based upon a Lump sum. The
proposal must include the following:

1) Proposal Form with a lump sum price for the preventative maintenance contained in this RFP
and an hourly rate for items that are not covered by the maintenance contract.
2) Listing of references and current customers.
3) NJ Business Registration Certificate
4) Certification: Suspension and Debarment Form
5) Non Collusion Affidavit
6) Stockholder Disclosure
7} Copy of the vendor's insurance certificate.
8) A signed HUD 5369-Certifications and Representation of Offerors Non-Construction

Proposals should be delivered to the Housing Authority of the Town of Secaucus,
700 County Avenue, Secaucus, New Jersey on or before November 7, 2024 by 11:00 A M. The
buildings and equipment are available for inspection between the hours of 8:30 AM to 4:00 PM,
Monday to Friday.

The Housing Authority reserves the right to reject any and all proposals received for these
services. It also reserves the right to terminate the vendor, for convenience, at any time during
the term of the contract.  The Authority may choose to utilize the New Jersey Cooperative
Purchasing Program, at anytime during the course of the contract, in the event that their prices are
lower than the selected vendor.

The selected vendor will be paid for Preventative Maintenance on a monthly basis.




PROPOSAL FOR GENERATOR MAINTENANCE
Secaucus Housing Authority
700 County Avenue

Secaucus, New Jersey 07094
(201) 867-2957

Submitted by:

Company Name:

Address:

Telephone Number:

Contact Person:

Annual Price: $

Hourly Rate: $

The Housing Authority will not pay for any travel charges

*Price Includes all work outlined in the attached Request for Proposals.
Term: 24 Months

Date:

Contractor's Signature

The Housing Authority reserves the right to reject any and all proposals received in response to its
R.F.P. The proposal must contain all of the attachments as stated in the "Proposal Submission"
section of the R.F.P.




AGREEMENT FOR GENERATOR MAINTENANCE

THIS AGREEMENT made on January 1, 2025, by and between the "Contractor") and the Housing
Authority of the Town of Secaucus, 700 County Avenue, Secaucus, New Jersey (the "Authority").

WITNESSETH, that the contractor and the Authority for the consideration stated herein agrees as
follows:

ARTICLE 1. - Statement of Work
The contractor shall furnish all labor, materials and other items as specified in the attached Request

for Proposals. The work must be performed in accordance with industry standards and all related
rules and regulations

ARTICLE 2. - Term
The term shall be for 24 months commencing on January 1, 2025 and ending on 12.31.2026

ARTICLE 3. - Contract Price
Annual Maintenance: $
Per Hour (Regular Time)

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed the date
and year first written above.

CHRISTOPHER W, MARRA-SHA Executive Director
Date:

Date:




CURRENT CLIENT REFERENCES

. Company

Address

City, St, Zip

Phone/E-Mall

Contract Name/Tltle

Type of Contract

. Company

Address

City, St, Zip

Phone/E-Mail

Contract Name/Title

Type of Contract

. Gompany

Address

City, St, ZIp

Phone/E-Mall

Contract Name/Title

Type of Contract

. Company

Address

City, St, ZIp

Phone/E-Mail

Contract Name/Title

" Type of Contract



§. Company

Address

City, St, Zlp

Phone/E-Mail

Confract Name/Title

Type of Contract

Bidder's Company Name
Legal Structure (Corp./Partners/Proprietor)
Princlple Office Address

Clty, State, Zip

Telephone Number/E-Mails

Federal Employer ID #

Title of Person Authorized to Sign

Print Name of Person Authorized to Sign

Date Sighed and Authorized Signature




STANDARD PROPOSAL DOCUMENT REFERENCE

Name of Form BUSINESS REGISTRATION CERTIFICATE

Statutory Reference N.J.S.A 52:32-44 (P.L. 2004, ¢.57

Instructions Reference Statutory and Other Requirements VII-ID

Description Contractor must provide State Division of Revenue
issued Business Registration Certificate with proposal
submission

Detailed information on this requirement is found in the Division of Local Government Service
Local Finance Notice 5 2004-17 (8/6/04), 2004-24 (11/1/04), 2005-12 (4/27/05) and on the
Division website at hitp://www.state.nj.us/dea/divisions/dlgs/programs/ipelhtmi#1

(see attached information)




Registering A Business with the New Jersey Department of the Treasury

Business organizations or individuals doing business in New Jersey are required to register with the
Department of the Treasury, Division of Revenue. Registration is free and is a one-time action — there are
no fees fo register. However, you should update your contact and tax eligibility information as needed,
Registration is required to conduct most business with any state, county, municipal, local board of
education, chatter school, county college, authority, or state college or university. The contracting agency
may be required to have a copy of the “proof of registration certificate” submitted as part of a public bid
or priot fo issuing a purchase order.

To register: Businesses must complete Form NJ-REG and submit it to the Division of Revenue. The
form can be filed form online or by mailing a paper form to the Division. Online filing is strongly
encouraged.
> Register online at www.ni.gov/ireasury/revenueftaxreg.htim. Click the “online” link and then
select “Register for Tax and Employer Putposes.”

> Download the paper form and instructions at www.ni.gov/treasury/revenue/reyprnt.htm,
» Call the Division at 609-292-1730 to have a form mailed to you.
» Write to the Division at; Client Registration Bureau, PO Box 252, Trenton, NJ 08646-0252.

Note: If you operate a corporation, limited parmership, limited liabllity company or limited liability partnership, before
registering, you must obtain legal authorlty to operate in the State of New Jersey, Genorally, this Is accomplished by filing an
original business certificate with the Dwismn of Revenue, such as a Certificate of Incorporation or Formation. For more
information on this subject, visit wwsy.nj.gov/treasur yire\remlef filecerts.htn, or ¢all 609.292.9292,

Registering as an individual; There is a simplified registeation process for individuals doing business
with any New Jersey government agency, The form (NJ-REG-A) may be on the back of this form. If not,
it can be downloaded fiom the web at www.nj.gov/treasury/tevenue/pdforms/regapdf. To obtaina copy
by mail, call 609-292-1730, or write to the Division at the Client Registration Bureau, PO Box 252,
Trenton, NJ 08646-0252,

Questions about the registration process? Call 609-292-1730 or submit by e-mail at
www,nji.govftreasury/revenue/reveontact. hitml.

How do X receive the proof of registration certificate?
» New repistranis. When completing Form NJ-REG, make sure you answer “Yes” to the
contractor/sub-contractor question (Online - Item 17; Paper Form - Item 18), The Division of
Revenue will mail the certificate to the mailing address you supply on your registration form.

» Previously Registered Businesses. Call 609-292-1730 and select option 3. The Division of
Revenue’s service agents will take your order and mail you a certificate, Please allow 7 fo 10
working days to receive your certificats, Alternately, you may visit the Division’s Client
Registration Bureau in person and request a certificate. The address is 847 Roebling Avenue,
Trenton, NJ 08611, Service desk houts are 8:30am to 4pm, weekdays, excluding holidays.

What information does the proof of registration contain? The certificate displays the following
information: Business Name, Ttade Name (If Applicable), Tax Payer ID (Usually the Employer
Identification Number), Business Address, Contractor Certification Number (State Issued), Certification
Issuance Date, Effective Date (Business Start Date Entered on Form NJ-REG),
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Certification Regarding
Debarment and Suspension

Certification A: Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactlons

1. The prospective primary participant certifies to the best of its knowt-
edge and belief that its principals;

a. Are not presently debarred, suspended, propesed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or confract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
stalements, or receiving stolen property;

¢. Are not presently indioted for or otherwise criminally or civilly
charged by a povernmental entity {Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or defauft.

2, Where the prospective primary participant is unable to certify to
any of fhe statements in this certification, such prospective participant
shall attach an explanation to this proposal,

Instructions for Certification (A)

1. By signing and subitting this proposal, the prospective primary
parlicipant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction, The prospective participant shall submit an explanation
of why it cannot provide the cerlification set out below. The certifi-
cation or explanation will be considered in connection with the
department or agency's determination whether to enter into this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shafl disqualify such person
from participation in this transaction.

3. The certification in this clause is 8 material representation of fact
upon which reliance was place when the depariment or agency deter-
mined fo enter into this fransaction, If it is later determined that the
prospective primary participant knowingly rendered an erroncous
certification, in addition to other remedies availabie to the Federal
Government, the department or agency may terminate this transaction
for cause of defauit.

U.S. Department of Housing
and Urban Development

4. The prospective primary participant shall provide immediate writ-
ten notice lo the department or ageney to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances,

5. The terms covered transaction, debarred, suspended, ineligible,
Iower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549,
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations,

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered fransaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu~
sien - Lower Tier Covered Trausaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions,

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, syspended, ineligible, or voluniarily excluded from the
covered fransaction, unless it knows that the certification is erroneous,
A participanf may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

9, Nothing contained in the foregoing shall be construed to regnire
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10,  Except for transactions authorized under paragraph {6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluniarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the deparlinent or agenhcy may terminate this trangaction
for cause of default,

Fege 1 oF 2
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Certifieation B: Certification Regarding Debarment, Suspension, Ineli-
gibitity and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submilting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is 2 material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower Lier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, inciuding suspension andfor debarment.

3, The prospective lower tier participant shall provide immediate
written nofice to the person to which this proposal is submilted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroncous by reason of
changed circumstances.

4, The terms covered transactlon, debarred, suspended, ineligible,
lower tler covered transaction, pacticipant, persor, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549, You
may contact the person to which this proposal is submitted for assis-
tance in obiaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered fransaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6, The prospective lower tier participant further agrees by submitting
this proposal that it will include this clavse titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion -~ Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transaclions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erronsous,
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Bach participant may, but
is not required to, check the Nonprocurement List,

8. Nothing contained in the foregoing shafl be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clanse. The knowledge and information
of a participant is not required fo exceed that which is normaliy
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in & lower covered transaclion knowingly
enfers into a lower tier covered iransaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Goverament, the department or agency with which this trans-
action originated may pursue available remedies including suspension
andfor debarment.

Appiicant

Date

Signature of Authorized Certifying Officlal

Title
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NON-COLLUSION AFFIDAVIT

State of New Jersey
County of
L residing in
(rame of affiant) tnamie of municipality)
in the County of and State of of

full age, being duly sworn according to law on my oath depose and say that:
Lam ’ of the firm of

{lile or position} . (name of finn)
the bidder making this Proposal for the bid entitled _
, and that I executed the said

proposal with the full authority to do so that said bidder has not, directly or indirectly entered into

any agreemont, participated in any collusion, or otherwise taken any action in restraint of free,
competitive bidding in connection with the above named project; and that all staternents
ocontained in said proposal and in this affidavit ave true and correct, and made with full knowledge
that the Secaucus Housing Authority relies upon the fruth of the statements contained in said
Proposal and in the statements contained in this affidavit in awarding the contract for the said

project,

1 farther wartant that no porson or selling agency has been employed or retained to solicit or
secure such contract upon an agreement or wnderstanding for a commission, percentage,
brokerage, or contingent fee, except bona fide employees or bona fide established commercial or

selling agencies maintained by

Subscribed and sworn to before me this day 2012

Signature

(;I‘ype or print namo of affiant under signature)

Notary public of

My Commission expites
(Seal)




STOCKHOLDER DISCLOSURE
CERTIFICATION

This Statement Shall Be Included with Bid Submission
Name of Business

O 1 certify that the list below contains the names and home addresses of all

stockholders holding {0% or
more of the issued and outstanding stock of the undersigned.
OR

I+ 1 certify that no one stockholder owns 10% or more of the issued and outstanding

stock of the
undersigned.
Check the box that represents the type of business organization:

[] Partnership [ ] imited Liability Cotporation * [] Corporation D Sole Proprietorship
D Limited Partnership D Limited Liability Partnership D Subchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below,
Stockholders:

Name: Name:
Home Address; _ Home Address:
Name: Narne:
Home Address: Home Address:

Subsctibed.-and sworn before me this ___ day of
2
¥
(Notary Public)
My Commission expites:

{Affiant)

(Print name & title of affiant)
(Corporate Seal)




Certifications and
‘Representations

of Offerors
Non-Construction Contract

LS. Department of Housing
and Urban Development
Ofilce of Public and Indlan Housing

Publie reporiing burden for this callestion of information s ssfimaled e average 5minules parresponse, Including the ime for revlawling instructions, searching
exlsling dala souross, gathering and maintalning the dala nesda_d_,_ggg compleling and reviewing the collection of informaiion,

This form Includes clauses required by OMB's commion rute on biddingloffering procedures, implemented by HUD In 24 CFR 85,56, and thoee requirements
sotfordh in Exaculive Qrder 11628 for smadl, minorily, women-owned businesses, andcerlifieaifons forindependent price determination, and conl lict of Interest,
The form Is required for nonconsiruslion conlracts awarded by Housing Agencles {HAs), The form s used by biddersioiferors to cerilfyto the HA's Coniraating
Officer for contract compliance, if the ferm wers not used, HAs would be unable lo enforce thels sanivacis. Respongss to the cellestlon of Informatlon are
raquired to obtaln a benafit or to retain a benefit. Tha Informatlon requested doas notland liselt ta contidentiatily,

1., Contingent Fee Representation and Agreement
(a) The bidder/offeror represents and certifies as part of its bid/
offer that, exeept for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:
(1)I Jhas, [ ] hasnot empioyed or retained any person or
company to soliclt or obtain this contract; and
(2)[ 1 has, [ }has not paid or agreed to pay (o any person
or company employed or retained to solicit or obfain thig
contract any commission, pexcentage, brokerage, or other

fee contingent upon or resulting from the award of this

conlract,

(b) If the answer to either (a)(1) or (a) (2) above is affixmative;
the bidder/offeror shall make an immediate and full wxitten
disclosure to the PHA Contracting Offlcer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resuitant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract,

2, Small, Minority, Women-Owned Business Concern Rep-
vesentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(D[ Jis [ 7isnotasmallbusiness concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the ficld of operatlon in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121,

()L 1is,[ 71is nota women-owned small business concern,
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

()T 1is,[ 7Jisnota minority enterprise which, pursuant to
Bxecutive Order 11625, Is defined as a business which is at
least 51 percent owmed by one or more minority group
membezs or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and datly
operations are controlied by one or more such individuals.

For the puri:use of this definition, minority group members are:
{Check the block applicable to you)
[ ] Black Americans [ 1 Asian Pacific Americans
[ 1 Hispanic Americans [ 1 Asian Indian Americans
{ 1 Native Americans { ] Hasidic Jewlsh Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices In this bid/offer have been arrived at indepen-
dently, without, for the purpose of resiricting compoti-~
tion, any consultation, communication, or agreement
with any other bidder/offeror or corupetitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factots used to calculate the prices
offered;

(2) The prices In this bid/offer have not been and wiil not be
knowingty disclosed by the bidder/offeror, directly or
indirectly, to any other bldder/offeror or compstitor ba-
fore bid opening (in the case of a sealed bid solicitation)
or contract award {in the case of a negotiated solicitation)
vnless otherwise required by Jaw; and

(3) No aitempt hos been made or will be made by the bidder/
offeror to induce any olher concern to submit or not to
submit a bidioffer for the purpose of restricling competition,

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) It the person in the bidder/offeros’s organization respon-
sible for determining the prices being offered In this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (2)(3) above; or

(2) (1) Has been anthorized, in writing, to act as agent for the
following principals in certifying that those principals
have not,participated, and will not participate in any
getion conteary to subparvagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for defermining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(i) As an authorized agent, does certify that the princi-
pals named In subdivision (b)(2)(i} above have not par-
ticlpated, and will not participate, in any action conlrary
to subparagraphs (2)() through (a)(3) aboye; and

_Previous adition s obsolale
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(iii) Asanagent, has not personally participated, and will
not participate in any action contrary to subparagraphs
{aX1} through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph ()2

ghove, the bidder/offeror must furnish with its bid/offer a

signed statement setting forth in detail the circumstances of
the disclosure,

4. Orgaﬁizational Conflicts of Interest Certification

{a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise dis¢losed, it does not have any
organizafional conflict of interest which is defined as a
situation in which the nature of work under a proposed
coniract and a proespective contractor’s organizational, fi-
nancial, coniractual or other interest are such that:

(1) Award of the conlract may result in an unfair competi-
tive advantage;

(i) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(ii) That the Contractor has disclosed ali relovant Infor-
mation and requested the HA to make a determination
with respect to this Contract,

(b) The Coniractor agrees that if after award he or she discovers
an organizational conflict of interest with respect fo this
contract, he or she shall make an Immediate and full disclo-
sure in writing fo the HA which shall include a description of
the action which the- Contractor has taken or intends to
climinate or neutralize the conflict, The HA may, however,
terminate the Contract for the convenience of HA If it would
be in the best inferest of HA.

{¢) In the event the Contractor was aware of an organizational
conflict of Interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default,

(d} The Contractor shall require a disclosure or representation
from subconiractors and consultants who may be in a position
to influence the advice or assistance rendered fo the HA and
shall include any necessary provisions to ecliminate or neutratize
conflicts of interest in consultant agreements or subcontracts
javolving performance or work under this Contract.

5. Authorjzed Negotintors (RT¥Ps only)

The offeror represents that the following persons are anthorized
to negotiate on its behalf with the PHA in conneotion with this
request for proposals; {list names, titles, and telephone numbess
of the authorized negotialors);

8, Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of & proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exlats with regard to my possible perforraance of this procure-
ment, as described in the clause in this solicitation titled “Orga~
nizational Conflict of Interest.”

7, Offeror’s Signature .

The offeror hereby cerlifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signaturs & Date:

Typed or Printed Name!

Title:
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Instructions to Offerors
Non-Construction

U8, Dapariment of Housing
and Urban Cavelopment
Ofitce of Public an Indlan Housing

AR

~ 0329} -

1. Preparallon of Offars

{a) Offerors are expected to axamine the siatement of work, the
proposed contract tarms and conditons, and all Instructions, Failure
to do so wiil b al tha offaror’s sk,

(b} Each offerar shail furnlah the Information requirsd by the soficia-
tlon. - The afferor shall slgn the offer and peint or typs fts name on the
cover shaal and sach continualion sheet on which it makes an entty,
Erasures or ather changes must ba Inflialed by the psrson signing the
ofter. Offers signad by an agent shalibe scoompanled by evidense of
thet agent's authorily, unless that ovidence has been previously
fumished to ths HA,

{c) Ofars for sarvices other than these spactilad will not be consid-
ared,

2. Submissien of Ottars

{(8) Offers and modifkcations thersot shall be submitted in sealed
envelopes or packages (1) agddrassed to the oftics speciilad In the
sollcttation, and {2} showling the time specified for racalpt, the solicita-
tlon aumbar, and the name and addfess of the oifesor,

{b} Telagraphic affars wili no! be conskdered unless autharfzed by the
sollcitallon; hawever, offers may ba madifled by writlen orlelegraphic
notlce.

(¢) Facsimlle olfers, rnadifications or withdrawals will not ba consld-
srad Unless authorlzed by the solicitation,

3, Amendments to Sallcitattons

{a} It thls selichtalton |s amsended, (han aliterms and conditions which
ara not modiled ramaln unchanged.

{b) OHerors shall acknowledge recelpt of any amendments to this
solichtation by
(1) slpning and returaing the amendment;
(2) Identllying the amendmenl number and date In fhe space
provided for this puross an the form for submitiing an offar,
(3) letter or telegraim, or
{4) tacsimile, if facsimile offars are autharzad in the solicitatlon,
The HA/HUD must recsive the acknowledgment by the time
- specilled tor racalpt of ofters,

4, Explanation to Prospactive Otfarora

Any prospaciive offeror dasliing an axplanation or interpretationof the
solicitalion, stalamant of woik, ete., musl request it In writing soon
anough to allow a raply to teach all prespsctive offerors balors the

- submisslon of their olfers, Qral explanations or Instiucllons glven
bafore the award of the conlvact wilt not be binding, Any information
givento aprospasiive olferar concerning a salicltation wilbe furnished
promplly to all-other prospective offerors as an amendment of the
solicitatlon, i that Infarmation s necassary In submiiting offers or i the
tack of It would be prejudiclal to any other prospaciive offerors.

8. Responsiblity of Prospestive Cantractor

{a) The HA shall award a contract only to a respansible prospeative
contfactar who Is able to perform successfully under the tarms and
sondiilons of the proposed contraot, To be delermined responsibls,
a prospaciive conlractor mus) - '
(1) Have adequatelinanclal resources to parfarm the contract, ot
the abllily to obialn them;

(2) Have a sallsfactory performance record;

(3) Havo a sallsiactory record of Integrity and business ethles;

{4} Have a satisfactory record of complirnas with publie poliay
*(0.g., Equal Employment Opportunlly); and

(8} Not havebeen suspended, debarred, or stherwlse determinad
to bie naligble for award of contracts by the Depariment af
Houslng and Urban Development or any other agenay of the
U.8, Government, Current lists of Instiglble contractors are
avallabla for Inspection at the HAHUD,

{b) Before an affer is consldered for award, the offeror may be
raquasted by the HA fo submil a statemant or other documentation
ragarding any of the foregalng requirements. Faflure byihe offerorto
provids suchadditlonalinfermalion may render the ofterar insligible for
award,

8. Late Submiaslons, Madilcatlons, and Withdrawal of Ofiers

{a} Any offaf receivad at the place deslgnated in the solicitation after
tha exact ime speciled for recelpt will not be sonsidered unless i is
recelved betore award Is made and i -

{1) Was sent by reglstarad or cartifled malk not later than the fitth
calendar day befare the date spacitiad for recelpt of offers
(8.9., an offer submitted in raspanse to a solluitallon requlring
racelpl of offars by the 20ih of the menth must have been
malled by the 15th);

{2) Was sent by mall, or if authorized by the sollcltation, was sent
by telegram ar via tacsinile, and # Is determined by the HA/
HUD that the late receipt was due safaly to mishandling by the
HAMUD after receipl at the HA;

(3) Was sent by U.S. Postal Service Exprass Mail Next Day
Sarvice - Post Clfics 10 Addressea, not later than 8:00 p.m. at
ise place of madling twaworking days prorio the date spacifled
for racelpt of praposals. Tha term *working days” excludes
weekends and U.S, Faderd holldays; or

{4) s tho only offer tacelved,

{b) Any moditication of an offer, excepl a modification resulling from
the HA'srequest for “best andilnal” offer (ff this solloRallen s & retjuest
for proposals), Is subject to the same conditions as In subparagraphs
(=)}{1), {2}, and {3) of thls provislon.

{c) A modiiication resulting from the HA's raguest for *best ant final”
offer recalved aftar the tims and date specified In the request will not
boconsideradunless recaivedbafors award andthe latarecelpt Is due
solely to mishandiing by the HA after recelpt at the HA,

(d) The enly acceptable evidence to establish the date of malling of a
late aifor, madficatlon, or withdrawal sent efther by reglstered or
certilied mallis the U.S, ar Canedian Postal Service posimark bath on
the envelope or wragper and on 1he origlnal recelpt from the U.S. ar
Canadlan Postal Sarvice. Both postimarks must show a legible date
orihe offer, moditication, or wihdrawal shalfbe proaessed as f malled
inla. "Postmark* means a priated, stamped, o otherwise placed
imprasslon (exclusive of a postage meler machine Impression) that is
readily Kantifiable without furher actlen as having been supplled and
affixad by employess of the U.S. or Canadian Postal Service on the

. date of malling. Therefare, oftarors should request the postal clark to

—

piate a hand cancellation bulfs-eye postmark on both the recelpt and —

1he anvelope or wrapper,

{v) Theonly acceptable evidonce to establish thetime of recelptatthe —
HA Is the tims/date stamp of HA on the offar wrapper or other
dacumentary evidance of recelpt malntatned by the HA,

Pravigus edition Is obsolete

page {of 2

form HUR-5368-B (8193}
rof. Handbook 74608




() The only acceptable svidence 1o establish the date of malling of &
late offar, modileatlan, or withtrawal sent by Express Mail Next Day
Servioa-Fost Otflce to Addresses Istha date enteradbythe post affica
recaiving clerk onthe "Express Mall Next Duy Serviee-Post Ctlce to
Addresses” label and tha postmark on both the envelope or wrappet
and on the oflginal racelpt from tha U.S, Posial Servics. “Pasimark’
has the sams meaning as defined In paragraph (¢) of this provislan,
excluding postimarks of the Canadlan Postal Service, Theretore,
offarors should request the postal clerk to place a leglble hand
canicallation bull's eye postmark an baththe recelpt and the envelope
of Wrappar, , .

{g) Notwihstanding paragraph (a) of this provision, alata moditloatlon
of an otherwise successul oifer that makes s terms mors favorable
1o the HA will ba considered &t any ime K Is received and may bs
accapted, .

{h) “If this solicitailon Is a request jor propasals, praposals may be
withdrawn by wrltten nelica, of If auliorized by this solichatian, by
telegram (including maligram) or facalmile machine transmisslon
racelvad at any lime balore award. Proposals may ba withdrawn In
person by & dffaror or its authorized representative fthe identity of the
person requesting withdrawal ks established and the parson signs a
taceipt for the offer befors award, Ifthis solichation ls an lnvitatlen tor
tids, blds may be wilhdrawn at any time prior to bid opening.

'i'. Cantract Award

{a) The HA will award & coniract resulling from this solication to the
responsible offaror whose offer conforming to the solicitatton will be
most advantageocustothe HA, costor price and ctherfadtors, speciiied
sisawhera In this soliitalien, conskierad,

(b} The HA may
(1) reluct any or all offers f such action Is [n the HA's Interest,
(2} accapt other than the lowest cfiar,
{3) walva Informaitles and minor Irreguladiies In offars recolved,
and (4) award more than one contract for all or part of the
requirements stafed.

{6} If this solichiation is & request for proposals, the HA may award a
confract on the basle of initlal oflars recelvad, withaut discussions.
Tharafore, sachinitlal offer shouldcontainthe offoror's bestierms from
& cost or prics and technkeal standipolnt.

{d) A wiltten award or accaptance of offer malled or olherwize
fumished to the suctasaful offeror within the lims for acceplance

. spechied in he olfer shall resuli In & binding centract withoul furthar

action by althar pany. if this solictatlon i a request for propasals, —
belore the offer's spacilied explration iime, the HAmay accept an offer,
whaethsror not there are negotlatians after #s racelf, unlass awrniten —
notlos ol withdrawal Isrecelved before awerd, Negotiatlans conducted
aﬂe;{ a:catpt of an offer do pot constfiule arelection or counteratterty
the .

() Maltherfinanclatdata submittedwith an offer, nos represontations  —
concaming faclitles ar tinancing, will form a part of the resuling
coalract,

8. Ssrvica of Prolast

Any protest against the award of a contract purstant to this sollckation
shali be served on the HA by oblaining written and dated acknowiedy-
ment of recalpt from the HA a1 the address shown on the cover of this
saficitation. The determinallon of the HA with regard to such protest
or to procesd 1o award notwithstanding such protest shalt be final —
unlass sppealed by the protestor.

8, Offer Submlsslon

Offers shall be submitted as follows and shall ke enclosed Inasealsd —
anvelope and rddresaed tathe offlce specitied in the solloitation, The
proposal shall show the haur and date specified in the sollsitalion —
for recalpt, the sclicltatlon numbar, and the nameand address of
the offeror, an the face of the envelopa,

It [s very Important thatthe offer ba prapery Identilied on the face
of ihe envalope as set forth above In order to insure that the date and
time of raceipt Is stamped on tho 1ace of the offer envelope, Recelving
procadures are; date and time stamp those envelopes ldenlified as
proposals anddallvar thom Immadiately tothe appropiate canlracting —
offfctal, and only date stamp those envelopes which do fiol contaln
Kentiflcation of the comenls and deliver them to the appropdate
procuring activity only through the routine mali deflvery procedure.

[Describa bid of proposal preparation instructions heres) —
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