Legal Advertisement
REQUEST FOR PROPOSALS

The Housing Authority of the Town of Secaucus, New Jersey will accept proposals for
exterminating services. The services will be for a two year period. It is the Housing Authority's
desire to retain and employ a duly qualified, licensed exterminator., All services must be in
accordance with the existing laws, rules, orders, directives and regulations governing these services.

The services tﬁat are requested will be as follows and will encompass three of the Housing
Authority’s properties (600 County Avenue, 700 County Avenue & 777-5th Street):

1) Exterminate each of the Housing Authorities apartments, for insects, on a bi-monthly
basis (175 units at two locations) and one property on a monthly basis (100 units). All Chemicals
must be safe and non-toxic to the elderly residents and their pets.

2) Exterminate all common areas, compactor closets, utility rooms, offices, community
rooms, kitchens, stairwells, corridors, elevator machines rooms, mechanical rooms and garbage
compactor chutes and rooms, as needed. Must exterminate the exterior perimeter of each building
for ants, during the spring of each year.

3) Provide a written schedule for each year, in advance, indicating the times and dates that
the services will be performed for posting at each building and distribution to all tenants.

4) Provide rodent control services and exterminate where evidence of rodent infestation
exists.

5) Must ensure that insect and rodent infestations do not occur. Where evidence of an
infestation occurs, the problem must be addressed within 24 hours of being notified of the problem.

6) Must be able to conduct bedbugs inspection when necessary. Evidence of bedbugs must
be immediately reported to management and treated. A follow-up report must be provided to

management confirming that the problem has been eliminated.




7) Must inform the Housing Authority, in writing, about tenants whose living
conditions may be contributing to a potential infestation problem.
Qualifications:
1) Must be licensed by all applicable entities governing these services in the State of New Jersey.
2) Should have previous experience in exterminating high-rise, elderly housing projects.
3) Should have good communication skills.
4) Must be an approvable by the U.S. Department of Housing and Urban Development to provide
these services.

Proposal Submission:

All persons interested in submitting a proposal for the Housing Authority's exterminating
services should submit a price based upon a per unit cost. The proposal must include the following:
1) Proposal Form indicating per unit cost and cost for building perimeter ant control
2} Listing of references and current customers.

3) NJ Business Registration Certificate

4) Certification: Suspension and Debarment Form

5) Non Collusion Affidavit

6) Stockholder Disclosure

7) Copy of the vendor's insurance certificate.

8) A signed HUD 5369-Certifications and Representation of Offerors Non-Construction
9) Manufacturet's specification sheet indicating the proposed chemicals to be used.

10) Copies of all relevant licenses and chemical permits.




Proposals should be delivered to the Housing Authority of the Town of Secaucus, 700 County
Avenue, Secaucus, New Jersey on or before November 25, 2024 by 11:00 AM. The buildings are
available for inspection between the hours of 8:30 AM to 4:00 PM, Monday to Friday.

The Housing Authority reserves the right to reject any and all proposals received for these
services, It also reserves the right to terminate the vendor, for convenience, at any time during the

term of the contract.

CHRISTOPHER W. MARRA

Executive Director

Date: 11/11/24




PROPOSAL FOR EXTERMINATING SERVICES

Secaucus Housing Authority

700 County Avenue
Secaucus, New Jersey 07094
(201) 867-2957
Submitted by:
Company Name:
Address:
Telephone Number:
Contact Person:

Price per Bi-Monthly Inspection/Treatment of a Unit: $

Price for Building perimeter ant control: $

Price per unit for Bed Bug Inspection: $

Price for Bedbug treatment per unit: Chemically Treated $
Heat Treated $
Cold Treated $
Other Treatment A

*Price Includes all work outlined in the attached Request for Proposals.
Term: 24 Months

Date:

Contractor's Signature

The Housing Authority reserves the right to reject any and all proposals received in response to its
R.F.P. The proposal must contain all of the attachments as stated in the "Proposal Submission"
section of the R.F.P.




AGREEMENT FOR EXTERMINATING SERVICES

THIS AGREEMENT made on January 1, 2025, by and between (the "Contractor") and the Housing
Authority of the Town of Secaucus, 700 County Avenue, Secaucus, New Jersey (the "Authority").

WITNESSETH, that the contractor and the Authority for the consideration stated herein agrees as
follows:

ARTICLE 1. - Statement of Work
The contractor shall furnish all materials and other items as specified in the attached Request for
Proposals relating to exterminating services.

ARTICLE 2. - Time of Completion
As per Request for Proposals the contract will be for 24 months beginning 1.1.25. ending 12.31.26

ARTICLE 3. - Contract Price

Price per Bi-Monthly Inspection/Treatment of a Unit §

Price for Building perimeter ant control: h

Price per unit for Bed Bug Inspection: $

Price for Bedbug treatment per unit: Chemically Treated $
Heat Treated $
Cold Treated $
Other Treatment $

*Price Includes all work outlined in the attached Request for Proposal

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed the date
and year first written above.

CHRISTOPHER W. MARRA -SHA Executive Director
Date:

Date:




CURRENT CLIENT REFERENCES

. Gompany

Address

City, 8t Zip

Phone/E-Mail

Contract Name/Title

Type of Contract

. Company

Address

City, St, Zip

Phone/E-Mail

Contract Name/Title

Type of Contract

. Company

Address

City, 8t, Zip

Phone/E-Mall

Contract Name/Title

Type of Contract

. Company

Address

City, St, ZIp
Phone/E-Mail

Contract Name/Title

" Type of Contract




5. Company

Address

Clty, St, Zip

Phone/E-Mail

Contract Name/Title

Type of Contract

Bidder's Company Name
Legal Structure (Corp./Parthers/Proprietor)
Principle Office Address

City, State, Zip

Telephone Numbet/E-Malls

Federal Employer 1D #

Title of Person Authorized to Sign

Print Name of Person Authorized to Sign

Date Sighed and Authorized Signhature




STANDARD PROPOSAL DOCUMENT REFERENCE

Name of Form BUSINESS REGISTRATION CERTIFICATE

Statutory Reference N.J.S.A 52:32-44 (P.1. 2004, ¢.57

Instructions Reference Statutory and Other Requirements VII-D

Desoription Contractor must provide State Division of Revenue
issued Business Registration Certificate with proposal
submission

Detailed information on this requirement is found in the Division of Local Government Service
Local Finance Notice s 2004-17 (8/6/04), 2004-24 (11/1/04), 2005-12 (4/27/05) and on the
Division website at http://wwy.state.nj,us/dea/divisions/dlgs/programs/lpcl. htm#1

(see attached information)




Registering A Business with the New Jersey Department of the Treasury

Bustness organizations or individuals doing business in New Jersey are required to register with the
Department of the Treasury, Division of Revenue. Registration is free and is a one-time action — there ate
no fees to register. However, you should update your contact and tax eligibility information as needed.
Registsation is required to conduet most business with any state, county, municipal, local board of
education, charter school, county college, authority, or state college or university. The contracting agency
may be reguired to have a copy of the “proof of reglstration certificate™ submitted as part of a public bid
or priot to issuing a purchase ordet.

To register: Businesses must complete Form NJ-REG and submit it to the Division of Revenue. The
form can be filed form online or by mailing a paper form to the Division. Online filing is strongly
encouraged.
» Register online at www.ni.gov/ireasury/revenue/taxrep.htm, Click the “online” link and then
select “Register for Tax and Employer Purposes.”

» Download the paper form and instruetions at www.nj.gov/treasury/revenue/reyprat.htm,
> Call the Division at 609-292-1730 to have a form mailed to you.
> Write to the Division at; Client Registration Bureau, PO Box 252, Trenton, NJ 08646-0252,

Note: If you operale a carporation, limited partership, limited liability company or limited liability partnership, before
registering, you must obtain legal authority to operate in the State of New Jersay. Generally, this is accomplished by filing an
original business certificate with the Division of Revenue, such as & Certificate of Incorporation or Formation. For more
information on this subjeot, visit www.nf.povitreasury/revenue/filecerts. htm, or call 609-252.9292.

Registering as an individual: There is a simplified registtation process for individuals doing business
with any New Jersey government agency. The form (NJ-REG-A) may be on the back of this form. If nof,
it can be downloaded from the web at www.ni.gov/treasuy/revenue/pdforms/regapdf. To obtain a copy
by mail, call 609-292-1730, or write to the Division at the Client Registration Bureau, PO Box 252,
Trenton, NJ 08646-0252,

Questions abouf the registration process? Call 609-292-1730 or submit by e-mail at
www.nj.gov/treasuryfrevenue/reveontact. htinl.

How do I receive the proof of registration certificate? .
» New registrants, When completing Form NJ-REG, make sure you answer “Yes™ to the
contractor/sub-contractor question (Online - Item 17; Paper Form - Item 18). The Division of
Revenue will mail the cettificate to the mailing address you supply on your registration form.

» Previously Registered Businesses. Call 609-292-1730 and select option 3. The Division of
Revenue's service agents will take your order and mail you a certificate, Please allow 7 to 10
working days to receive your certificate, Alternately, you may visit the Divislon’s Client
Registration Bureau in person and request a certificate. The address is 847 Roebling Avenue,
Trenton, NI 08611, Service desk houts are 8:30am to 4pm, weekdays, excluding holidays.

What information does the proof of registration contain? The certificate displays the following
information: Business Name, Trade Name (If Applicable), Tax Payer ID (Usually the Employer
Identification Number), Business Address, Contractor Certification Number (State Issued), Certification
Issuance Date, Effective Date (Business Stait Date Entered on Form NJ-REG),
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Certification Regarding
Debarment and Suspension

Certification A: Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

I. The prospective primary participant certifies to the best of its knowl-
edge and beliel that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to oblain, or performing a public (Federal, State, or
local} transaction or contract under a public transaction; violafion of
Federal or State antitrust statules or commission of embezzlement, thefl,
forgery, bribery, falsification, or destruction of secords, making false
statements, or receiving stolen property;

¢. Are not presently indicted for or otherwise criminafly or civilly
charged by a governmental entity {Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b} of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospeciive primary participant is unable to certify to
any of the statements in this certification, such prospective partieipant
shafl attach an explanation to this proposal.

Instructions for Certification (A)

i1, By signing and submitting this proposal, the prospeetive primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction, The prospective participant shall submit an explanation
of why it cannot provide the certification set out below. The certifi-
cation or explanation will be considered in connection with the
department or agency's determination whether to enter info this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The cestification in this clause is a material representafion of fact
upon which reliance was place when the depariment or agency deter-
mined to enter into this transaction, If it is later determined that the
prospective primary participant knowingly rendered an erroncous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

U.8. Department of Housing
and Urban Development

4. The prospective primary pasticipant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errenc-
ous by reason of changed circumstances,

5. The terins covered transaction, debarred, suspended, ineligible,
tower fier covered transaction, participant, person, primary covy-
ered fransaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the yrules implementing Executive Order 12549,
You may contact the department or agency to which this proposal is
being submitied for assistance in obtaining a copy of these regulations.

6. The prospeetive primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower ticr covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Incligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in afl fower tier covered transactions and in ali solicitations for lower
tier covered transactions.

8. A participant in a covered fransaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarity excluded from the
covered fransaction, unless it knows that the certification is errongous,
A perticipant may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List,

9. Nothing contained in the foregeing shall be construed to require
establishment of a system of records in order fo render in good faith the
certification required by this clause. The knowledge and information
of a participant is not reguired to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10.  Except for transactions authorized under paragraph {6) of these
instructions, if a participant in a covered transaciion knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Governent, the department or agency may terminate this transaction
for cause of default,
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Certification B: Certification Regarding Debarment, Suspension, Ineli-
gibitity and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospeclive lower tier participant is unable to centify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submifting this proposal, the prospective fower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon whioch reliance was placed when this transaction was entered info,
If it is later determined that the prospective lower tier participant
knowingly rendered an erroncous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension andfor debarment.

3. The prospective lower fisr participant shall provide immediate
written notice to the person to which this proposal is submitied if atany
time the prospective lower tier participant learns that its certification
was erroneots when submitted or has become erroneous by reason of
changed circuinstances,

4, The terms covered fransaction, debarred, suspended, ineligible,
Jower fier covered transactlon, participant, person, primary coy-
ered transaction, principal, propoesal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Pefinitions and
Coverage sections of rules implementing Executive Order 12549, You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations,

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
il shall not knowingly enter into any lower fier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions,

7. A participant in & covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous,
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clanse. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Bxcept for transaclions authorized under puragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters info a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily exctuded from pastici-
pation in this transaction, in addition to other remedics available to the
Federal Government, the department or agency with which this frans-
action originated may pursue available remedies including suspension
andfor debarment,

Applicant

Date

Signature of Authorized Cerlifylng Officiat

Tille
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NON-COLLUSION AFFIDAVIT

State of New Jersey
County of
L residing in

{name of affiant) {name of municlpailly)
in the County of and State of of
full age, being duly sworn according to law on my oath depose and say that:
ILatn . of the firm of

{tlie or posilion) . ’ (name of fim)

the bidder making this Proposal for the bid entitled _
, and that T executed the said

proposal with the full authority to do so that sald bidder has not, directly or indirectly entered into

any agreement, participated in any collusion, or otherwise taken any action in restraint of fiee,
competitive bidding in connection with the above named project; and that ail statements
contained in said proposal and in this affidavit are true and cotrect, and made with full knowledge
that the Secauous Housing Authority relies upon the fiuth of the statements contained in said
Proposal and in the stafements contaitied in this affidavit in awarding the contract for the said

project,

1 further wamrant that no person or selling agency has been employed or retained to solicit or
seoure such contract upon an agreement or understanding for a commission, percentage,
brokerage, or contingent fee, except bona fide employees or bona fide established commercial or

seiling agencies maintained by .

Subscribed and sworn to before me this day 2012

Signature

(;E‘ype or print name of affiant under signature)

Notary public of

My Commission expites
(Seal)




STOCKHOLDER DISCLOSURE
CERTIFICATION

This Statentent Shall Be Included with Bid Submission
Name of Business

L 1 certify that the Jist below contains the names and home addresses of all

stockholders holding 10% or
more of the issued and outstanding stock of the undersigned.
OR

[]- I certify that no one stockholder owns 10% or more of the jssued and ouistanding

stock of the
undersigned,
Check the box that represents the type of business organization:

[ partnersh ip [ Limited Liability Cotporation * L] Corporation D Sole Proprietorship
D Limited Partnership DLimited Liabilify Partneyship D Subchapter S Corporation

Sign and notavize the form below, and, if necessary, complete the stockholder list below.
Stockholders:

Mame: Name:
Home Address: _ Home Address:
Name: Name:
Home Address, Home Address:

Subscribed.and sworn before me this ___day of
2

H
(Notary Public)
My Commission expives:

(Affiant}

(Print name & title of affiant)
(Corporate Seal)




t).8. Department of Housing
and Urban Development
Office of Publlc and Indlan Housing

Ceriifications and
‘Representations

of Offerors
Non-Construction Contract

Public reporiing burden forthls ¢oflection of Informailon |s salimated to averdage 5minutes perresponss, ineluding the lime for reviewing instructions, gearching
exlsiing data sources, gatherlng and mainialning the data nesded, and completing and raviewing the collection of information.

This torm includes clauses requirad by OMB's comnion rute on biddir?é?oﬂadng procadures, Implsmented by HUD In 24 CFR 88,36, and those requirements
satforth In Exacidive Qrder 11626 for small, mlnority, women-owned businesses, andcarifications for indepandent price determinallon, and conllict of Interest,

Tha form g roquirad for noneonstruciion conlzacls awarded by Housing Agencles (HAs), Ths form s used by biddets/offerors o conlifytothe HA's Conlraciing
Officer for contract compliance. If the form wars not used, HAs would be unable lo enforce their oontracts. Responses to fhe colleclion of informetion are
requirad to obtaln a bensfil or to ralain a benefit. The Information requestad does ol lend Hsel! lo confidentlallily,

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1)] T1has, [ 1 hasnot empioyed or rotalned any person ot
company to solicit of obtain this contract; and

¢2)[ 1 has,[ }hasnotpaid or agreed to pay fo any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other

fee contingent upon or resulting from the award of this

contract,

(b) If the answer to either (a)(1} or (2} (2) above is affirmative,
the bidder/offeror shall make an immediate and full writien
disclosare to the PHA Contracting Officer,

() Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) ferminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, biokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that if:

(8)[ 1Is,{ 1isnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is Independently cwned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121,

(B[ 1is,[ ] is not a women-owned small business concen.
“Women-owned,” as vsed in this provision, means a small
business that is at least 51 percent owned by a woman or
women who ave U.S. citizens and who also control and
operate the business.

(Y[ 1is,[ 1isnota minority enterprise which, pursuant to
Executive Order 11625, s defined as a business which is at
least 51 poercent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of ifs voling stock is owned by one or moro
minority proup members, and whose management and daily
operations are controlied by one or more such individuals.

For the puripose of this definition, minority group members ace:
{Check the block applicable to you)
[ 1 Black Americans { 1 Asian Pacific Americans
{ ] Hispanic Americans [ ] Asian Indian Amexicans
[ ] Native Amerlcans { ] Hasidic Jewish Americans

3, Certificate of Independent Price Determination
(a) The bidder/offeror certifies that-

{1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or corpetitor relating to (i)
those prices, (i1} the intention to submit a bid/offer, or
(iii) the methods or faciors nsed fo calculate the prices
offored;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotlated solicitation)
upless otherwise regquired by law; and

(3) No attempt has heen made or wiil be made by the bidder/
offeror to Induce any other concern to submit or not to
submit a bid/offer for the putpose of restricting competition.

(b) Each signature on the bid/offer s consldered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for dstermining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary {0 subpara-
graphs (n)(f) through (a)(3) above; or

{2) (i) Has been authorized, in writing, lo act as agent for the
following principals In cerfifying that those principals
have not.participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person{s) in the bidderfofferor’s
organizalion responsible for determining the prices of-
fered in this bid or-proposal, and the title of his or her
position In the hidder/offeror’s organization);

(i) As an authorized agent, does cextify that the princi-
pals named In subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contzary
to subparagraphs (a)({) through (a)(3) above; and

) Previous editlon Is obsolsle
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(iii) As an agent, has not personally participated, and will
not pacticipate in any action contrary to subparagraphs
(a}() through (a){3) above,

(¢) If the bidder/offeror deletes or modifies subparagraph (a)2

above, the bidderfofferor must furnish with its bid/offer a_

signed statement getting forth in detail the circumstances of
the disclosure,

4. Orgaﬁizaﬁonal Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
sltuation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that;

(i) Award of the contract may result in an unfair competi-
tive advantage;

(if} The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(ili} That the Contracior has disclosed ali relevant infor-
mation and requested the HA to make a determination
with respect to this Contract,

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect fo this
contract, he or she shall make an immediate and fulf disclo-
sure in wrifing to the HA which shall include a deseription of
the action which the  Contractor has tpken or intends lo
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

{¢) In the event the Contractor was aware of an organizational
conflict of Interest before the award of this Contract and
Intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for defanlt.

(d) The Contractor shall require a disclosure or representation
from subconiractors and consuitants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provistons {o eliminate or neutralize
conflicts of interest in consnitant agreements or subconiyacts
involving performance or work under this Contract.

5, Anthorized Negotintors (R¥Ps only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connsection with this
request for proposals: (list names, titles, and telephone numbers
of the authoriZed negotiators);

6. Conflict of Diterest

In the absence of any actual or apparent sonflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7, Offeror's Signature .

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date;

Typed or Printed Name:

Title:
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instructions to Offerors
Non-Construction

U.S. Dapartment of Heueing
and Urban Davelopment
Qtfice of Public an indian Houslng

RN

~ 0329 -

1. Preparation of Offars

(=} Offerors are expacted to sxamine the statement of wark, tha
proposed contract terms and condilons, and all Instructiens, Fallure
10 do sa will be al tha ollaror's risk,

(b} Each offeror shalt furnlah the informatlon requlred by the sollcha-
tion, - The ofisror shall slgn the offar and print or type s name on the
cover shaet and each continualion sheet on which It mekes an enlry,
Erasures or othar changes must bs Intliafed by the persan signlng the
offar, Ofiers signed by an agent sheifbe sccompanled by evidanos of
that agent's authorily, unless that evidence has besn previcusly
furnished to the HA,

{6) Otfars for sarvices other than those spacifled will not ba consld-
ared,

2. Submission of Offars

(8} Offars and modiiicatlons thereo! shall be submitted in ssaled
envelopes or packagas (1) addressed to the oftice specitied [n the
soilcitaion, and (2) showlag the time spscilled for recelpl, the solicia-
tion number, and the name and addrass of the otferor,

{b} Telagraphic oifars will no! ba conskiated unless authorzed by the
soflcitalion; however, offers may ba madiflad by written or telegraphic
nolica.

{¢) Facsimlle olfers, rmadiications or wihdrawals will not be conskd-
ared tntess authorlzed by the soilcitation,

3. Aniendments to Solicitations

(a) if this solicltatlon Is amandad, then all tarms and conditions which
ara not modifled remaln unchanged,

{b) Offerors shall acknowladge recelp! of any amendments to this
solicttation by
{1} slgning and returning the amandment;
{2) identifying the amendment number and date In the space
provided for this purposs on the form for submitiing an affer,
{3) lalter or telegrain, or
{4} Tacsimile, if facsimile offars are authardzed In the solichatlon,
The HAHUD muslt racelve the acknowledgrnent by the time
- speciiied tor recelpl of offers,

4, Explanation to Prospoective OHarers

Any prosgeciive offeror deslitng an exptanation of Interpretation ol the
solichation, statemont of work, olo., must requeslt i In writlag soon
enough to allow a reply to reach all prospsctive offerors belore the
- submisslen of their offers, Oral explanations or Instructlons given
befora the award of the coptract will nol be binding, Any informatlon
gliven to a prospective biferar concarning a solicitation willhe fumnished
praroptly to all-other prospactive offerors as an amendment of the
solicitation, [f that Information Is necassary In submiting offars or f the
lack of it would be prejudiclal {0 any other prospeclive ofterors.

5. Responslbiiity of Proapostive Contracter

{a) The HA shall award a contract only 1o a responsible prospective
contractar who i3 able to perform sucgessiully undsr the ferms and
conditions of the proposed contract, To be determined rasponsible,
a prospeciive coniractor must -
(1) Have adsquate financlal resaurces to pariarm the contract, o
tha ability to obtaln them;

(2) Have o sallsfactary perlormance record;

{3} Have a sallsfactory record of Integrity and biusinass elhics;

{(4) Have a satlsfactory record of compliance with publia pollay
*{9.9., Equal Employment Opporiunty); and

8} Nnihavebeensuspendad tebarred, or otharwise determined
to ba Inellgible far award of contracts by the Depariment of
Housing and Urban Davelapmenl o any other agsnay of the
U.8. Government, Current lats of Insliglbte contractors are

avallable for inspection at the HAHUDG,

{t) Befare un offer la conaldered for award, the offeror may bo
requested by tha HA fo submit & statement or othar documantation
ragarding any of the foregeing requirements. Failure by the offerorto
provite stch addittenalinformalion may rendsr the ofterat ineligiblefor
award,

6. Late Submisslons, Modificatlons, and Withdrawal of Ofters

{a) Any offer recelved at the place designatetin the sellcitation after
the exact ime spectiled for recelpt will not be considared unless it is
recolvad betore award {s mads and i -

{1) Was sent by reglaterad or ceriliied mall not later than the fitth
calendar day befare the date spacifled for racalpt of affers
{8.0., an offer submitted In response to a sofioftallon requlring
racelpt of offars by the 20th of the month mus! have been
malled by the 15th);

{2} Was sent by mall, or if authorzedby the solloltallon, was sent
by telegram or via tacsimiie, and # Is delermined by the HA/
HUD that the late recelpt was due solaly to mishandiing by the
HAMUD after racelpt at the HA;

{3} Was sent by U.S. Postal Service Exprass Mall Next Day
8sivica - Ppst Office 1o Addresses, not Iatar than 5:00 p.m. at
the place of malling twawarking days pidor Lo the date specitisd
for racslpt af prapasals. Tha term "working days” excludes
waekends and U.S, Fedoral hoildays; or

{4) Is the anly offer recelved,

{b) Any moditfoation of an offer, except a modiication resuiiing from
tha HA's requast for *best and final” offer (i this sollctiatlan s a recuest
for proposals), Is subject to the same condltions as in subparagraphs
(e}{1), {2). and (3) of this provislon,

{e) Amodikation rasulting from the HA's request for ‘best ad final”
offer recelved aftor the ttme and date specified In the request will nol
heconslderedunless racslvedbefore award andihe latarecalptis due
solely to mishandiing by fhe HA after recslpt at the HA,

(d) The only acceptable evidence to establish the date of malling of a
late offor, modification, or withdrawal sent eithar by raglstered or
catitied maltis tha U,S, or Ganadian Postal Servica pasimark balh on
the envetope or wrappar and on the orlglnal recelpt from the U.8. or
Canadlan Postal Service. Both postmarks must show a lsgible date
or{he offar, modiiication, or withdrawa! shall be processad as if malied
lata, “Postmark® means a ptinted, stamped, or otherwise placed
imprasslon {exciusive of a postage meler machine impression) thatis
roadily deniiliable without further action a8 having been supplled and
affixad by employaes of the .S, or Canadian Postal Service on the

. date of malling. Tharefore, offerors should request the postal clerk to

placs a hand cancaltation buli's-eye poatma:k on both the recelpt and
the envelops or wWrapper,

{8) Theanly acceptable evidance to establiah {he thime of recelpt atthe
HA s the lime/date stamp of HA on the offar wrapper of other
dacumentary evidenca of recelpt maintained by the HA,
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() The only acceptable avidence to establish the date of mafiing of &
late oftar, modiicatlan, or withtirawal sent by Express Mall Next Day
Servica-Post Otflceto Addressee Isthe date anteredbyihs post offlce
tecalving clerk on the "Express Mall Next Day Seryloe-Post Cffee lo
Addressea" label and the pestmark an bath the envalope or wrapper
and on tha otiglnal recelpt fram the U.S. Postal Service. "Postmark”
has the same meaning as defined In paragraph {6} of thls pravislan,
excluding postmarks of the Canadian Postel Serviea, Therefore,
olferars should request the postal clerk to placa s laglble hand
cancetlation bull's eye postmark on both ke recalpt end the envelopa
of Wrapper, ' .

{g) Notwihstanding paragraph {a) of this provision, alale modifioation
of an otherwlse stccessiul offer that makes its 1etms more favorable
to the HA will ba conslderad at any time ¥ Is received and may be
accapted. R

(R} "} this solicitalion 18 a requeat for proposals, proposals may be
withdrawn by wiittens notloa, of I authorzed by this sclicitation, by
talegram (including maligram} ar facsimite machine transmisslon
raceivad at any fime before award. Propoasis may bo withdrawn in
parson by a efieror or its euthorized representative il the identity of the
persan requesting withdrawal ks establishad and the pefsen siina 4
recalpt for the affer before award. if thls soiictation Is an lnvhatton for
blds, blds may be withdrawn at any llme prlor to bid opening.

7. Cantract Award

{a) The HA will award a coniract reatlting fram {his sollciation to the
responsible offarar whose offer conformning fo the solicltation will be
most advanlagaous tothe HA, cost orprics and othertactars, spechilsd
stsewhers in this selieiallon, considered.

{b) The HA may
(1) relact any or all offars I such action Is in the HA's Interest,
{2) accapt other than the lowest offer,
(3} walve Informaiilles and minor rregularities In offers recelved,
and {4) award more than one contract for all a¢ part of the
requiramants statad,

{0} It1hls calichation ls a request for proposals, the HA may award a
contract on the basls of Inillal offars recaived, without discusslons.
Tharefore, each Intlal offer shoiidcontalnthe offorers bestierms from
a cost or price and technleal standpalnt,

(d) A wiiiten award or accaplance of offer malisd or olherwise
furnished to the succassit offeror within the Ume for acceptance

. speoilied in the offer shail resuft In a binding contrac! without further

acllon by effher party. If this sollcitallon is a request for proposals, —
balorethe offer's speciled explrationtime, the HAmay accepl an olfer,
whather or nol there ate negotiations afler lte racelpt, unless awritten —
nallos olwilhdrawalisreceived beforeaward, Negotiatlons conducted
aftor ranoiptof an offer do not constfiute arejection or counterotterby __
the HA. :

{s) Nalther{lnanclatdata submitted wilh an offer, nof representations
canaa/ning taclitles or thancing, will form & part of the rasuiting
sontract.

8, Sarvico of Protast

Any protest agalnst the award of aconlract purstiant to thls sellcitallon
shall b served on the HA by ebtalning written and dated acknowledg-
mant of recelpt from the HA at the adkdrass shown an the cover of this
saficitation. The determinalion of the HA with regard to such protest
or to proceed to award notwithstanding such protest shalt ba final —
unless appealed by the protestor,

9. Offer Submisslon

Ofters shall bo submitted as follows and shafl be enclosed Inasealsd —
envalepe and atkdrassedtothe office speciiled In the solloitation, The
proposal shall show the hour and date speolfied In the sollcitatlon —
forrecalpt, the sollehation number, and tha nameand address of
the offeror, an the face of the anvelopa,

it Is very lmpartant that the offer ba proprrdy Ientified on the face
of the envalopa as sst {orth ahove In ordss to insure that the date and
time of receipt Is stamped on the face af the otfer envelope, Recalving
procadures are; date and ime stamp those envelopes ldenlified as
praposals anddeliyer them immediately tothe appropriate canlracting —
ofilctal, and only date stamp those envelopes which do not conlain
KentHlcation of the coments and deliver them to the approprate
procuring ectivity anly through the routine mall dellvery procedure.

[Describa bld or propasal preparation Instructions here:} —
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