REQUEST FCOR PROPOSALS

The Housing Authority of the Town of Secaucus, New Jersey will
receive proposals for a contract for testing, maintenance and

inspection services on its fire alarm system at three locations.

Proposals will be received until 11:00 A.M., by November 7, 2024
at the offices of the Housing Authority of the Town of Secaucus,

700 County Avenue, Secaucus, New Jersey.

The building and the fire alarm eguipment will be available for
examination between the hours of 9:30 A.M. to 11:30 A.M. and 1:30
P.M. to 3:30 P.M. Monday through Friday. All parties interested
in examining the equipment must contact the office prior to going

to the building.

All persons submitting a proposal will be required to submit a

listing of their previous experience in comparable work.

All persons submitting a proposal will be required to comply with
all Egual Employment Opportunity requirements and pay not less
than the prevailing wage rates as established by the U.S.

Department of Labor.

The Housing Authority reserves the right to reject any and all
proposals or to waive any informality in the proposal process. No
proposal will be withdrawn for a period of sixty (60) days

subsequent to opening of the proposals without the consent of the




Housing Authority of the Town of Secaucus.

HOUSING AUTHORITY OF TEE TOWN OF SECAUCUS

Christopher W. Marra

Executive Director

Date: 10/7/24




PROPOSAL FORM
Fire Alarm Maintenance

Housing Authority of the Town of Secaucus
700 County Avenue
Secaucus NJ 07094

Re: Fire Alarm Maintenance

Gentlemen:

The undersigned, having familiarized himself/herself/themselves
with the local conditions affecting the cost of the work and with
the technical specifications (attached and initialed}, hereby
propose to furnish all labor, materials, equipment and services
required to undertake the above referenced contract in accordance
with the proposal documents for the following periods:

1/1/25 to 12/31/25- %
1/1/26 to 12/31/26- %
Hourly Rate: $

I will supply atl labor at an hourly rate of 8
for services which are not included in the contract.

Date , 2024

Signature

Name (Print or Type)

Title

Company name

Street

City, State, Zip

Telephone




Owner Responsibility:

The owner will provide the contractor with access to the building.
The contractor will be responsible for providing the owner with
technical expertise on all local codes and fire control
requirements.

TOWERS-600 County Avenue

Equipment included in Contract:

1 Fire Alarm Control

1 Voice Actuation Fire Fighter Phone Control
1 Amplifier, Battery, Charger & Rack
117 Smoke Detectors

157 Speakers

1 Duct Smoke Detector

52 Strobe Lights

35 Manual Pull Stations

100 Single Stations Smoke Detectors
15 Waterflow Switches

15 Tamper Switches

KROLL HEIGHTS-700 County Avenue
Equipment included in Contract:

Fire Control Panel
Battery Backup

Common control panel
Charger module

Single control module
Municipal tie module
Battery pack

Smoke alarm receiving
11 Alarm receiving mecdule
10 Supervisory receiving
Auxiliary relay module
Signal circuit module

7 ¥Five circuit strip
1 Panel cover

3 Strip cover

2 Backbox
1
2
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Extender panel
Remote Annunciator
18 Pull station
44 Ion smoke detector
44 Detector base
19 Horn/strobe
19 Trim plate

ELMS-777-5th Street
All Fire Alarm Equipment

The contractor shall be responsible for maintaining all of the
above referenced equipment. All other work shall be based upon
the hourly rate included in the proposal.




- . Company

CURRENT CLIENT REFERENCES

. Company

Address

City, St, Zip

Phone/E-Mail

Contract Name/Tltle

Type of Contract

. Company

Address

City, St, Zip

Phone/E-Mail

Contract Name/Title

Type of Contract

. Company

Address

City, St, Zlp
Phone/E-Malil

Contract Name/Title

Type of Contract

Address

City, St, Zip

Phone/E-Mail

Contract Name/Title

" Type of Contract




5. Company

Address

City, St, Zip

Phone/E-Mail

Confract Name/Title

Type of Contract

Bidder's Company Name

Legal Structure (Corp./Pariners/Proprietor)
Principle Office Address

City, State, Zip

Telephone Numbert/E-Mails

Federal Employer 1D #

Title of Person Authorized to Sign

Print Name of Person Authorized to Sign

Date Sighed and Authorized Sighature




STANDARD PROPOSAL DOCUMENT REFERENCE

Name of Form BUSINESS REGISTRATION CERTIFICATE

Statutory Reference N.J.8.A 52:32-44 (P.L. 2004, ¢.57

Instructions Reference Statutory and Other Requirements VII-D

Description Confractor must provide State Division of Revenue
issued Business Registration Certificate with proposal
submission

Detailed information on this requirement is found in the Division of Local Government Setvice
Local Finance Notice s 2004-17 (8/6/04), 2004-24 (11/1/04), 2005-12 (4/27/05) and on the
Division website at hiip://www.state.nj.us/dea/divisions/dlgs/programs/ipol html#1

(see attached information)




Registering A Business with the New Jersey Department of the Treasury

Business organizations or individuals doing business in New Jersey are required to register with the
Department of the Treasury, Division of Revenue. Registration is free and is a one-time action - there are
no fees to register. However, you should update your contact and tax eligibility information as needed,
Registration is required to conduct most business with any state, county, municipal, local board of
education, charter school, county college, authority, or state college or university. The contracting agency
may be required to have a copy of the “proof of registration certificate™ submitted as part of a public bid
or priot fo issuing a purchase ordet,

To register: Businesses must complete Form NJ-REG and submit it to the Division of Revenue, The
form. can be filed form online or by mailing a paper form to the Division. Online filing is strongly
encoutaged.
> Register online at www.ni.gov/ireasury/revenue/taxreg.itm, Click the “online™ link and then
select “Register for Tax and Employer Purposes.”

» Download the paper form and instructions at www.nj.gov/treasury/revenue/revprot.htm,
» Call the Division at 609-292-1730 to have a form mailed to you.
» Write to the Division at: Client Registration Buyeau, PO Box 252, Trenton, NJ 08646-0252,

Note: If you operate a corporation, limited partnership, limited Hability company or limited liability partnesship, before
vegistering, you must obtain legal authority to operate in the State of New Jersey. Generally, this [s accomplished by filing an
original business cerlificate with the Division of Revenue, such as a Certificate of Incorporation or Formation, For more
information on this subject, visit www.nji.govitreasury/ravenue/filecerts,htim, or cail 609-292.9292,

Registering as an individual; There is a simplified registtation process for individuals doing business
with any New Jersey government agency. The form (NJ-REG-A) may be on the back of this form. Ifnot,
it can be downloaded from the web at www.ni,gov/treasuiy/revenue/pdforms/rega pdf. To obtain a copy
by mail, call 609-292-1730, or waite fo the Division at the Client Registration Bureau, PO Box 252,
Trenton, NJ 08646-0252,

Questions about the registration process? Call 609-292-1730 or submit by e-mail at
www.ni.gov/treasury/revenue/reveontact.hitml.

How do X receive the proof of registration certificate? .
> New repistrants, When completing Form NI-REG, make sute you answer “Yes” to the
contractor/sub-contractor guestion (Online - Item 17; Paper Form - Item 18). The Division of
Revenue will mail the certificate to the mailing address you supply on your registration form,

» Previously Registered Businesses, Call 609-292-1730 and select option 3, The Division of
Revenue’s service agents will take your order and mail you a certificate, Please allow 7 to 10
working days to receive your certificate, Alternately, you may visit the Division’s Client
Registration Bureau in person and request a certificate. The address is 847 Roebling Avenue,
Trenton, NI 08611, Service desk houts are 8:30am to 4pm, weekdays, excluding holidays.

‘What information does the proof of registration contain? The certificate displays the following
information: Business Name, Trade Name (If Applicable), Tax Payer ID (Usually the Employer
Identification Number), Business Address, Contractor Certification Number (State Issued), Certification
Jssuance Date, Effective Date (Business Start Date Entered on Form NJ-REG),
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Certification Regarding
Debarment and Suspension

Cerfification A: Certification Regarding Debarment, Suspension, and
Other Respensibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that i{s principais;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b, Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a ¢riminal offense in connection with obtain-
ing, altempting to obtain, or performing a public (Federal, State, or
iocal) transaction or contract under a public transaction; violation of
Federal or State antitrust slatytes or commission of embezziement, theft,
forgery, bribery, falsification, or destruction of records, making false
stalements, or receiving stolen property;

¢. Are not presently indicted for or otherwise criminatly or civilly
charged by a governmental entify (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for ¢ause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
pariicipant is providing the certification set out below,

2, The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction. The prospective participant shall submit an explanation
of why it cannot provide the certification set out below. The certifi-
cation or explanation will be considered in connection with the
department or agency's determination whether to enter into this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3, The cestification in this clause is a material representation of fact
upon which reliance was place when the depariment or agency deter-
mined to enter into this transaetion. 1f it is later determined that the
prospective primary participant knowingly rendered an erronecus
certification, in addition to other remedies available to the Federal
Government, the departiment or agency may terminate this transaction
for cause of default,

U.S. Department of Housing
and Urban Development

4. The prospective primary pasticipant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitied if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, deharred, suspended, ineligible,
fower tier covered transaction, participant, person, primary cov-
ered transaction, principal, praposal, and voluntarily excluded, as
used in this clauge, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency lo which this proposal is
being submitted for assistance in obtaining a copy of these reguiations.

6. The prospective primary participant agrees by submitting this
praposal that, should the proposed covered transaction be enfered into,
it shail not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submiiting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant ih a covered fransaction may rely upon a certification
of a prospective participant in a lower tier covered fransaction that it
is not debarred, suspended, ineligible, or voluatarily excluded from the
covered transaction, unless it knows that the certification is erroneous,
A participant may decide the method and frequency by which it
determines this eligibility of ils principals. Each participant may, but
is not required to, check the Nonprocurement List.

9, Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order fo render in good faith the
certification required by this clause, The knowledge and information
of a participant is not required to exceed that which is normally
possessed by & prudent person in the ordinary course of business
dealings.

10.  Exeept for transactions authorized under paragraph (6} of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered fransaction with a person whoe is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Pederal
Government, the department or agency may terminate this transaction
for cause of default.
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Certification B: Certification Regavding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Coveved Transactions

1. The prospective tower tior participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
atty of the statements in this certification, such prospective participant
shatl attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submifting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clavse is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroncous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, ineluding suspension and/or debarment,

3. The prospective lower ter participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier pasticipant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances,

4, The terms covered transaction, debarred, suspended, ineligible,
lower tiev covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and veluntarily excluded, as
used in this clause, have the meanings sel out in the Definitions and
Coverage sections of rules implementing Executive Order 12549, You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these reguiations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered fransaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from partticipation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier parlicipant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transaclions.

7. A participant in a covered lransaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous,
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

8. MNothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of thess
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, ot voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursuc available remedies including suspension
andfor debarment,

Applicant

Dale

Signature of Authorized Certifying Officlal

Tille
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NON-COLLUSION AFFIDAVIT

Stafe of New Jersey
County of
I, residing in
{nae of niliant) {name of municipality)
in the County of and State of of
full age, being duly swaorn according to law on my ‘oath depose and say that;
Iam : of the fivm of

(iis or posilion} . (name of firn)
the bidder making this Proposal for the bid entitled

, and that I exeocuted the said

proposal with the full authority to do so that said bidder has not, directly or indirectly entered into
any agresment, participated in any collusion, or otherwise taken any action in restraint of free,
competitive bidding in connection with the above named project; and that all staternents
oontained in said proposal and in this affidavit are true and correct, and made with full knowledge
that the Secaucus Housing Authority relies upon the truth of the statements contained in said
Proposal and in the statements contained in this affidavit in awarding the contract for the said

project,

I further warrant that no person or selling agency has been employed or retained fo solicit or
secure such contract upon an agreement or understanding for a commission, petcentage,
brokerage, or contingent fee, except bona fide employces or bona fide established commercial or

selling agencies maintained by .

Subscribed and sworn to before me this day 2012

Signature

(Type or print name of afftant under signature)

Notary public of

My Commission expites
(Seal)




STOCKHOLDER DISCLOSURE
CERTIFICATION

This Statement Shall Be Included with Bid Submission
Name of Business

[J* 1 certify that the list below contains the names and home addresses of all

stockholders holding 10% or
more of the issued and outstanding stock of the undetsigned.
OR

A certify that no one stockholder owns 10% or more of the issued and oufstanding

stock of the
undersigned,
Check the box that represents the type of business organization:

D Partnership D Limited Liability Corporation * D Corporation D Sole Proprietorship
(1 Limited Partnership DLimited Liability Partnership L] Subchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.
Stockholders:

Name: Name:
Home Address: _ Home Address:
Name; Name:
Home Address: Home Address:

Subscribed.and sworn before me this ___ day of
2

H
(Notary Public)
My Commission expites:

{Affiant)

(Print name & title of affiant)
(Corporate Seal)




Certifications and
‘Representations

of Offerors
Non-Construction Contract

1.8, Department of Housing
and Urban Development
Office of Public and Indlan Housling

Public reporiing burden for this ¢ollection of Information ks eslimeled toaverage & minutes per rasponse, Ingluding the lime for reviewlng sfrustions, searching
exlsling dala souress, galhering and maintalning the data neadsd, and completing and reviewing the collaction of informatlon.

This form includss clausas required by OMB's comiton rute on blddlrﬁ?cﬁeﬂng procadires, implsmented by HUD In 24 OFR 86,36, and thosa requlremenls
satforth in Exacutive Order 11626 for small, minorily, women-owned businesses, and cerilficalions forindapandeni price determinallon, and cunilict of Interest,
The form s raquired for nonconsiruciion contracts awarded by Housing Agencles (HAs). The formls usedby biddsis/offerors to oerlifytothe HA's Contracting
Offlcar for confract compliance. 1f the form were not used, HAs would be unable 1o enfores thelr aoniracis. Responses to the coflediion of informaiion are
requlrad {o obteln a benefit or to retain a benafil. The information requestad does not lend ligelf to confidentlalily,

1. Contingent Fee Represenfation and Agreement

(a) The bidderfofferor represents and certifies as part of its bid/
offor that, except for full-time bona fide employeses working
solsly for the bidder/offeror, the bidder/offeror:
(1)[ 1bas, [ T hasnot employed or retained any person or
company fo solicit or obtain this contract; and
(21 1 has, [ }hasnotpaid or agreed to pay to anxy person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other

fee contingent upon or resulting from the award of this

contract,

(b) If the answer to either (a)(1) or (a) (2) above s affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer,

(o) Any misrepresentation by the bidder/offeror shall give the
PHA the right {o (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract,

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer

that it

(a)[ Jis,[ 1isnotasmall business concern. “Small business
concern,” as wsed in this provision, means 2 concern, includ-
ing its affiliates, that is tedependently owned and operated,
not dominant in the field of operation in which It is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121,

(03[ lis,[ ]is nol & women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman ot
women who are U.S. citizens and who also control and
operate the business.

(cY[ 1is,[ 1lisnotaminority enterprise which, pursuant to
Bxecutive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the putpose of this definition, minority group members are:
{Check the block applicable to you)
[ ] Black Americans i 1 Asian Pacific Americans
[ ] Hispanic Americans [ 1 Asian Tndian Amerlcans
[ 1 Native Americans { ] Hasidic Jewish Americans

3, Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of resiricting competi-
tion, any consuliation, communication, or agreement
with any other bidder/offeror or compoetitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iif) the methods or factors nsed to caleulate the prices
offored;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitos be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (In the case of a negotinied solicitation)
unless otherwise required by law; and

(3) No atternpt has been made or will be made by the bidder/
offeror to Induce any othet ¢omcern o submit or pot to
submit a bid/offer for the purpose of restricting competition.

(b) Bach signature on the bid/offer Is considared to be a certifi-
cation by the signatory that the signatory:

(1) I3 the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

{2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not.participated, and will not participate in any
action contrary to subpavagraphs (a)(l) through (2)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fored in this bid or-proposal, and the title of his or her
position in the kidder/offeror’s organization);

(i) As an anthorized agent, does certify that the princi-
pals named in subdivision (b)(2)(} above have not par-
ticipated, and will not participate, in auy action contrary
to subparagraphs (a)(0) through (a)(3) above; and

_Pravious adiiion is obsolete
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(il Asan agent, has not personally patticipated, and will
not participats in any action contrary fo subparagraphs
(a)(1) through (a)(3) above.

(¢) It the bidderfofferor deletes or modifies subparagraph (a)2

above, the bidder/offeror must furnish with its bid/offer a_

signed statement setting forth in detail the circumstances of
the disclosure,

4. Orgainizaiional Conflicts of Interest Certificaiion

{a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
sltuation in which the nature of work under a proposed
coniract and a prospective contractor's organizational, fi-
nancial, coniractual or other interest are such that:

(1) Award of the contract may result in an unfair competi-
tive advantage;

(i) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all xelevant infor-
mation and requested the HA to make a determination
with respect to this Contract,

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the- Conleactor has taken or intends lo
eliminate or neutralize the conflict, The HA may, however,
terminate the Confract for the convenience of HA if it would
be in the best infexest of HA.

{c) In the event the Contractor was aware of an organizational
conflict of Interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for defaunlt.

(d) The Contractor shali requirs a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered fo the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consuitant agreements or subconfracts
involving performance or work under this Contract.

5, Authorized Negotiators (RFPs only)

‘The offeror represents hat the following persons are authorized
ta negotiate on jis behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflicf of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that io the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest,”

7. Offeror's Signature .

The offeror hereby certifies that the information contained in
these cerlifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name!

Title:

Previatis edlifon ks obsolale
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Instructions to Offerors
Non-Construction

u.8. Dapartment of Houslng
and Urban Davelopmant
Office of Publio and Indian Houslng

RN

~0329}

1, Preparation of Offars

{(8) Otfarors ara expected lo axamine the stalement of wark, the
propased contract tarmes and condiions, and all instructions, Faliure
to do so will he al tha offarnr's risk,

(b} Each ofieror shall {urnlah the information required by the soliita-
ton. - The offeror shall sign thae offar and prinl or type its name on the
cover shget and sash continuslion shaet on which It makes an entry,
Erasures of other changes must ba Infilaled by the persen signing the
olter, Offers signad by an agentshallbe sccompanled by evidance of
that agent's awtherity, unless that evidence has been proviousiy
fumished to the HA,

{a) Oftars for sevkes othar than thosa specitfed will not be consld-
ared,

2. Submisslon of Offors

{a) Ofters and modilications therecl shall be submitted in sealed
anvalopes ar patkeges (1) eddressed o the offlos spaclited In the
sollctatlan, and (2) shawlng the time specilied for recsip!, the solicita-
tion number, and the name and addiess of the offeror.

(b) Telegraphic afiars will not ba conskiared unlass authodzed by the
solicitatlon; however, offers may ba maditlad by written or telegraphic
nalice.

(6} Facalmlle offers, rpadifications ar withdrawals will not ba consld-
ared Unless authorlzed by the saliciation,

3. Amendments to Sollcitations

{a) 1t{his solicitation = amentiad, then all tarms and conditiona which
are not modlled remaln unchanged,

{b) Offerars shall acknowlsdpe recalpt of any amendments to this
solichtation by
(1) slgning and returning the amendment;
(2) Wentiying the amondmenl number and date In the space
provided for this purposa on the form for submiiiing an offer,
(9) latigr or telegrain, or
{4) facsimiie, if facsimlle offera are althadzed In the soliciation,
The HAVHUD must racelva the acknowledgment by the time
- speciiled for recelpt of ofters,

4, Explanatlon to Prospactive Otfarors

Any prospaclive offeror desliing an explanation or Interpietalion of the
salictatlon, statement of work, ate., must request it In wrillng soon
anough to allow a reply te reach all prospaclive offercrs befora the
- submisslon of their offers, Oral explanallons or Insliuctions glven
befors the award of the aontract will not be binding. Any information
givenio a prospactive offaror concerning a sallcitation wilibe furnished
prorptly to all-othar prospactive offerors as an amsndment of the
sollcitation, it that Information Is necassary In submiting offers or if the
fack of it would be prejudiclal to any other prospaciive offerors.

8. Responsibliity of Proapastive Contractor

{a} The HA shall award a contract only to a responsible prospective
contractor wha Is ahle to perform successfully under the tarms and
conditlons of the proposed cantract. To be determinad respansitle,
a prospaciive cenlragtor must -
{1) Have adequate linanciui resaurcss to periorm the coniract, of
thae abllity to obiain them;

{2) Havs a sallsiactory performancs tecord;

{3) Havs a sallsfactory record of Integrity and businass ethics;

(4) Have a salisfactory record of compllance with public polioy
*(8.9., Equal Employment Opportunhy}; and

] Nothavebaensuspendad debarred, or ctherwlse determinad
to bta Inaligihle Yor award of contracts by the Department of
Houslng and Urkan Devalopmant or any other agency af the
1.8, Government, Cureant lists of Ineliglble contractors are
avallable for Inspectlon a} the HAHUD,

(b) Belore an offer |5 ponsiderad for award, the offoror may be
requested by the HA 1o submit a statemsnt or other dacumentation
regarding any of the feregelng requiremsnts. Failure by the offerorto
pravide stichaddltfonalinformation may rapdar the offerar tnaligible for
award,

6. Late Submiaslons, Modlilcatlons, and Withdrawai of Offers

{a) Any offer recelved at the place designatetiin the solichiatlon after
Ihe oxact ime spectied for receipt wili not be considered unless itls
racolived hefore award Is made and it -

{1) Was sen! by reglaterad or cariiiied mall not Tater than the tith
calendar day befare the date spaclfied for recalpt of offers
(e.g., an offer submiited In response to a solioftalion raquiring
recelpt of offars by the 20ih of the manth must have bsen
mallad by the 15th);

(2) Was asntby mall, ar if authorzad by the solicitatlon, was sent
by telegram or via facsimile, and # s delermined by the HA
HUD that the late recelpt was due solaly 1o mishandilng by the
HAHUD after recelpt at the HA;

{3) Was sent by U.S. Poslal Service Express Mall Next Day
Sewvica - Post Office 1o Addresses, not [ater than 5:00 p.m. at
theplace of malllng tweworking days pror lo the date specifled
for racalpt of prapasals. The term *working days” excludes
waakends and U.S, Federa! holldays; or

(4} Is the only offer racelved,

(b) Any modiiication of an offer, excspt & modilication resulting from
the HA'sraquest for *best and final” offer (I {his solichatian i & raguas!
for proposals), Is subject to the same conditlons as In subparagraphs
(&)(1), (2), and (3) of this provislon.

(e} A medbicatian rasulting from the HA's raquest for "best and final*
ofter recalved aftar the time and date spacified in the request will not
baconsldaradunless recelvedbafors award andihe lataracelptisdue
solely to mishandling by the HA after racelpt at the HA.

{d) The only acceptable evidence t0 estabifshhe date of malling of a
late offor, modificatlon, or withdrawal sent elther by reglsterad or
cartilied mallls tha 11,8, or Ganadlan Postal Service posimark both an
the envelops or wrapper and on the orlghel recalpt from the U.8, or
Canedian Postal Service. Both postimarks must show a legibla date
orthe offer, modiloation, of whhdrawal shall be procassed as f malled
lata. "Postmark’ moeans a printed, stamped, or otherwlse placed
imprasslon (exclusive of a postage meter machine impression) thatls
readily Keniiflabile withoul further action ag having been supplled and
affixed by employaes of the U.S, or Qanadian Postal Sarvice on tha

. dale of mailing. Therefare, ofterors should request the pastai clarklo

plece a hand cancaliatlon buli's-eye postmark on both the receipt and
the onvelope or weapper.

(¢} Theonly acceplable avidence to establish thelime of recalpt atthe
HA Is the {ime/date stamp of HA on the offer wrapper or other
documentary evikdence of receipt malntalned by the HA,
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() The only acceptable svidenca to establish the date of malling of &
late ofter, modtiication, or withdrawal sant by Exgress Mail Next Day
Servioa-Post Ciflce to Addressee Isthe dale enteradbythe post offica
recaiving clerk on the "Express Mall Mext Day Servkee-Post Office to
Addressee” label and the pestmark 4n both the envelope or wrapper
and on the otfglngl recalptirom tha U.S, Postal Servics. *Pesimark”
has the same meaning as teflned in paragraph (6) of this provislan,
axcluding postimarks of the Canadlan Poglal Service, Therefore,
offarars sholld requesl the postal clerk to place a leglble hand
caricellation bull's aye postimark on both the recelpt end the envelope
of wrapper, _ .

{g) Notwlthstanding paragraph (a) of this pravision, alale moditleallon
of an atherwlse successiul offer that mekes its terms more favorable
to the HA will ba considerad at any tlme [t Is racelved and may be
aocepled, ,

{h} 'If this solicitalion Is a request lor proposals, proposals may be
withdvawn by wrliten notlca, of if authorizad by this sollclation, by
talegram {Inciuding maligramy or facsimlls machine transmisslen
racaivad at any fime before award. Proposals may be withdrawn In
person by a offeror or its authorized representallye it the identity of the
person requesting withdrawal s established and the persen signa a
racaiptior the offer before award, If this sollcliation Is an Invitation for
bkds, blds may be withdrawn at any ime prior to bid opening.

'}‘. Cantract Award

{a) The HA will award a conlract rasulting from thie solicttation 1o the
tesponsible offaror whese offer conforming to tha soliitation will be
most advantageoustothe HA, costor price and otheriadtars, spaciiled
sisswhere In this aolkitallen, conskdersd.

{b} The HA may
(1} reJect any or all offers f such actlon Is In the HA's Interest,
{2} accept other than the lowes! offer,
{3) walve Informalitles and minor Irragulartios in offers recelved,
and (4) award more than one contract for all or part of the
requirements stated.

(0) I this sollcitation Is 2 request {or proposals, the HA may award a
cantract on the basls of initla! offers recelvad, without discussions,
Thersfore, each Inilal offer shouldcontalnthe offerers bastierms from
a cost or price and technieal standpoint.

{d) A vwritten award or accaptance of offer malled or otherwise
fumished to the successful offerar within the ime for seceptance

. apecitled in the offer shali rasult In a binding contract wilhout furthar

acllen by ether pady. ¥ this soilohtalion i a request for praposals, —
baforathe offer's speciiied explrationlima, ihe HAmay accep! an otfer,
whatheror not there ate negotiations after s recelpt, unless awritten  —
nolios of withdrawalls recelvad beforeaward, Negotlatians conduciad
after raasipt of an offer do not consifiute arefection or countaretierby
the HA, .

(o) Naltherilnanclaldata submitted with an offer, nor reprosontailons  —
conaeming facilitles or tinancing, will form a part of the resuliing
contract,

8, Sorvice of Protest

Any protes! against the award of acantrac! pursuantio this sofloitation
shall 1o served on the HA by abtalning wrilten and dated acknowledg-
mont of recalpt from fhe HA at ihe address shown on the ¢aver of this
solicitatien, The determinalion of the HA with regard to such protest
or 1o procesd to award notwithstanding such protest shall bs final —
unless sppealed by the protestar.

9. Ofar Gubmission

Oftars shall bo submitted as follows and shelthe enclosad inasealed —
envelope and addrassad tothe office specifled Inthe sofloitation. The
proposal shall show the haur and date spacifled In the solloltatlon _
for racalpt, the sclloltation number, and tha namaand sddross of
the offeror, an the face of the anvelopa,

It Is vary importait that the offer be properly Identifled on the face
of the envaiops as set forth above In order to Insure that the date and
1ima of raceipt Is stamped on the face of the ofter envelope. Recelying
procadufes ara; date and tlms stamp those envelopes identifled as
preposals anddslivar them Immediately tothe appropriate contracting —
officlal, and only date stamp those envelopas which do not contaln
KentHication of the comtants and dallver them {0 the appropriate _
procuring aclivity only: through the routine mali dellvery procedurs.

[Deseriba bld of proposal preparation Instructions here:} —

Pravious edition Is obsalsts

page 2 of 2

fofm HUD-5365-B (853
raf. Handbook 74601 __




