Legal Advertisement
REQUEST FOR BIDS

The Housing Authority of the Town of Secaucus, New Jersey will accept sealed bids for
maintenance and repair of heating, ventilating and air conditioning (HVAC) equipment. The
services will be for a two year period. It is ﬂl(?: Housing Authority's desire to retain and employ a
duly qualified, licensed HVAC contractor. All services must be in accordance with the existing
laws, rules, orders, directives and regulations governing these services.

The services that are requested will be as follows and will encompass three of the Housing
Authority's properties (600 County Avenue, 700 County Avenue & 777-5th Street). The services
shall include all labor and materials (as noted) necessary to maintain HVAC equipment (delineated
below) in good operating condition.

Kroll Heights

McQuay - LSL106CV — Community Room

McQuay — SCB 121B — Office

Towers

Trane — SPCC-C106-A Community Room

Trane - WSCO72A3RGA1CHO00AIBOO0AD — Penthouse

The Elms

Carrier — 40RUAA12A3A6AOQAQPO - Office/Lobby

Trane — GRAA60P — Roof Top Air Handler for Common Area floors 1-6

Carrier - 38AUZB08AOMS-0A0C0 & 40RUAAO8T1AS-0A0A0 — Community Room




The following services shall be provided during the first week of April (at a minimum) and
thereafter as necessary:
1) Check all refrigerant operating pressures.
2) Check oil pressure and level.
3) Check amperage draw of all motors.
4) Replace all filters.
5) Check and adjust all belts, replace if necessary (the contractor will be required to
replace all damaged belts, during the course of the contract, within the basic
maintenance price).
6) Lubricate all bearings.
7) Check supply and return temperatures and provide a written report to the owner
(balance system as required).
8) Check condenser and evaporator coils.
9) Perform minor leak test.
10) Check operation of thermostats and controls (including time clocks).
11) Blow out condensate lines.
12) Check operation of heating section.
13) Check operation of cooling section.
14) Replace all fuses as necessary.
15) Check operation of low ambient levels and adjust as necessary.
16) Flush and clean condensate pumps.
17y Check operation of expansion valve.

18) Check operation of solenoid valve.




19) Check all driers.

20) Check sight glass for moisture,

21) Perform acid test on compressor oil and provide a written report to the owner.
22) Check condition of all pulleys and drives.

23} Check and clean gas burner assembly.

24) Power wash all condenser coils once per year, or as needed

25) Must be able to respond to all emergency calls within 4 hours of being notified
by the Housing Authority (all emergency calls will be billed at the approved hourly
rate, plus parts and labor).

26) The contractor will be responsible for making all repairs associated with their
failure to properly maintain the HVAC equipment in accordance with the term of
the maintenance agreement.

27) Provide all Freon on an as needed basis due to leakage, drainage or other
conditions.

28) Tum-on and turn-off all HVAC equipment on the anmiversary of the
commencement and termination of each heating and cooling season.  Air
conditioning equipment shall be turned-on and check during the first week of April.
Heating equipment shall be checked and turned on during the second week of
October.

29} Drain and fill all systems as necessary for maintenance.

30) Adjust all controls as per manufacturer's specifications.

31) Balance all HVAC systems.

32) The contractor will be required to maintain a log, at each site, showing the date




of all preventative maintenance performed on the Authority's HVAC equipment.
Failure to maintain the log will result in the contractor making all repairs, at no cost,
because of equipment failure. The log must be signed by the vendor making the
repair or performing the preventative maintenance and the Housing Authority
maintenance supervisot.
33) Check and adjust all equipment time clocks as necessary.
34) Check and Clean all air ducts as necessary.
Qualifications:
1) Must be licensed by all applicable entities governing these services in the State of New Jersey.
2) Should have proven previous experience in maintaining comparable HVAC equipment.
3) Must be an approvable by the U.S. Department of Housing and Urban Development to provide
these services.
Submission:

All persons interested in submitting a bid for the Housing Authority's HVAC maintenance
should submit a lump sum price for the basic contract and hourly rates for all other work. The
proposal must be sealed and include the following:

1) Proposal Form with a price for basic maintenance and hourly rates for all other work.
2) Listing of references and cutrent customers (with comparable equipment).

3) NJ Business Registration Certificate

4) Certification: Suspension and Debarment Form

5) Non Collusion Affidavit

6) Stockholder Disclosure

7) Copy of the vendor's insurance certificate.




8) A signed HUD 5369-Certifications and Representation of Offerors Non-Construction

9) Copies of all relevant licenses.

The proposal should be in a sealed envelope that is clearly marked: "Bid for HVAC Maintenance.”
Proposals should be delivered to the Housing Authority of the Town of Secaucus, 700 County
Avenue, Secaucus, New Jersey on or before November 7, 2024 by 11:00 AM. The buildings and
equipment are available for inspection between the hours of 8:30 AM to 4:00 PM, Monday to
Friday.

The Housing Authority reserves the right to reject any and all bids received for these
services. It also reserves the right to terminate the vendor, for convenience, at any time during the
term of the contract.

Date: 10/7/24 CHRISTOPHER W. MARRA

Executive Director




BID FOR HVAC MAINTENANCE
Secaucus Housing Authority

700 County Avenue

Secaucus, New Jersey (7094
(201) 867-2957

Submitted by:

Company Name:

Address:

Telephone Number:

Contact Person:

*Price for basic Maintenance Service:$

**Hourly Rate for other work: $

*Price Includes all work outlined in the attached Request for Proposals.

**Price for all work outside the scope of the basic maintenance contract, including emergency calls,
Term: 24 Months

Date:

Contractor's Signature

The Housing Authority reserves the right to reject any and all bids received in response to its R.F.P.
The bid must contain all of the attachments as stated in the "Proposal Submission" section of the
R.F.P.




AGREEMENT FOR HVAC SERVICES

THIS AGREEMENT made on January 1, 2025, by and between (the "Contractor") and the Housing
Authority of the Town of Secaucus, 700 County Avenue, Secaucus, New Jersey (the "Authority™).

WITNESSETH, that the contractor and the Authority for the consideration stated herein agrees as
follows:

ARTICLE 1. - Statement of Work
The contractor shall furnish all materials and other items as specified in the attached Request for
Proposals relating to plumbing work.

ARTICLE 2. - Time of Completion — This contract shall last from 1.1.25 to 12.31.26
As per Request for Proposals.

ARTICLE 3. - Contract Price

Maintenance Service-$
Hourly Rates-$

IN WITNESS WHEREQF, the parties hereto have caused this instrument to be executed the date
and year first written above.

CHRISTOPHER W. MARRA-SHA Executive Director
Date:

Date:




4. Company

CURRENT CLIENT REFERENCES

. Gompany
Address

City, St, Zip

Phone/E-Malil

Contract Name/Tltle

Type of Contract

. Company

Address

City, St, Zip

Phone/E-Mall

Contract Name/Title

Type of Contract

. Company

Address

City, St, ZIp

Phone/E-Malil

Contract Name/Title

Type of Contract

Address

City, St, Zip

Phone/E-Mail

Contract Name/Title

" Type of Contract




5. Company

Address

City, St, Zip

Phone/E-Mail

Contract Name/Title

Type of Contract

Bidder's Company Name
Legal Structure (Corp./Parthers/Proprietor)
Principle Office Address

Clty, State, Zip

Telephone Numbet/E-Malls

Federal Employer 1D #

Title of Person Authorized to Sign

Print Name of Person Authorized to Sign

Date Signed and Authorized Signhature




STANDARD PROPOSAL DOCUMENT REFERENCE

Name of Porm BUSINESS REGISTRATION CERTIFICATE

Statutory Reference N.J.S.A 52:32-44 (P.L. 2004, ¢.57

Instructions Reference Statutory and Other Requirements VII-D

Description Contractor must provide State Division of Revenue
jssued Business Registration Certificate with proposal
submission

Dotailed information on this requirement is found in the Division of Local Government Service
Local Finance Notice s 2004-17 (8/6/04), 2004-24 (11/1/04), 2005-12 (4/27/05) and on the

Division website at htip:/fwww.state nj.us/dea/divisions/dlgs/programs/lpc) himl#1

(see attached information)




Registering A Business with the New Jersey Department of the Treasury

Business organizations or individuals doing business in New Jersey are required to register with the
Department of the Treasury, Division of Revenue. Registration is free and is a one-time action — there are
no fees to register. However, you should update your contact and tax eligibility information as needed.
Registration is required to conduct most business with any state, county, municipal, local board of
education, chatter school, county college, authority, or state college or university. The contracting agency
may be required to have a copy of the “proof of registration certificate” submitted as part of a public bid
or prior fo issuing a purchase ordet,

To register: Businesses must complete Form NJ-REG and submit it to the Division of Revenue. The
form can be filed form online or by mailing a paper form to the Division, Online filing is strongly
encouraged,
> Register online at www.ni.gov/treasury/revenue/taxrep. htm, Click the “online” link and then
select “Register for Tax and Employer Purposes.”

> Download the paper form and instructions at www.nj.goy/treasuryfrevenue/revprnt.htm,
> Call the Division at 609-292-1730 to have a form mailed to you.
> Wirite to the Division at: Client Registration Bureaun, PO Box 252, Trenton, NT 08646-0252,

Note: If you operate & corporation, limited partnership, limited liability company or limited liability partnership, before
registering, you must obtain logal authority to operate in tho State of New Jersey. Generally, this is accomplished by filing an
otiglnal business certificate with the Division of Revenue, such as a Certificate of Incorporation or Formation. For more
information on this subject, visit www.nl.povitreasuyfrevenuef/filecerts.htm, or call 609-292.9202,

Registering as an individuak: There is a simplified registration process for individuals doing business
with any New Jersey government agency. The form (NJ-REG-A) may be on the back of this form. If nof,
it can be downloaded from the web at www.ni.gov/treasury/revenue/pdformsfrega.pdf. To obtain a copy
by mail, call 609-292-1730, or write to the Division at the Client Registration Bureau, PO Box 252,
Trenton, NJ 08646-0252,

Questions about the registration process? Call 609-292-1730 or submit by e~-mail at
www.ni.gov/treasury/revenue/revcontact.html.

How do I receive the proof of registration certificate? ,
» New regisirants, When completing Form NJ-REG, make sure you answer “Yes” to the
confractor/sub-contractor question (Online - Item 17; Paper Form - Item 18), The Division of
Revenue will mail the certificate to the mailing address you supply on your registration form.

» Previously Registered Businesses. Call 609-292~1730 and select option 3, The Division of
Revenue’s service agents will take your order and mail you a certificats, Please allow 7 to 10
working days fo receive yout certificate, Alternately, you may visit the Division’s Client
Registration Bureau in person and request a certificate. The address is 847 Roebling Avenue,
Trenton, NJ 08611, Service desk houts ate 8:30am to 4pm, weekdays, excluding holidays.

What information does the proof of registration contain? The certificate displays the following
information: Business Name, Trade Name (If Applicable), Tax Payer ID (Usually the Bmployer
Identification Number), Business Address, Conttactor Certification Numbet (State Issued), Certification
Issuance Date, Effective Date (Business Start Date Entered on Form NJ-REG),
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Certification Regarding
Debarment and Suspension

Cextification A: Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a, Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b, Have not within a three-year period preceding this proposal,
been convieted of or had a civil judgment rendered against them for
eommission of fraud or a criminal offense in conmection with obtain-
ing, attemptiag to obtain, or pesforming a public (Federal, State, or
tocal) transaction or contract under a public transaction; violation of
Federal or State antitryst statutes or commission of embezzlement, thefl,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

¢. Are not presenfly indicted for or otherwise criminally or eivilly
charged by a governmental entity {Federal, Sfate, or local) with
commission of any of the offenses enumerated in paragraph (1}(b} of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2, Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal,

Instructions for Certification (A)

1. By signing and submifting this proposal, the prospective primary
participant is providing the certification set out below,

2, The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction. The prospective participant shall submit an explanation
of why it cannot provide the certification set out below, The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction. However, failure of the prospective primary participant to
furnish & certification or an explanation shall disqualify such person
from participation in this transaetion.

3, The certification in this clause is a material representaiion of faet
upon which reliance was place when the department or agency deter-
mined te enter into this fransaction, 1f it is later determined that the
prospective primary participant knowingly rendered an erroncous
certification, in addition fo other remedies available to the Federal
Government, the departiment or agency may terminate this transaction
for cause of default,

U1.8. Department of Housing
and Urban Development

4. 'The prospective primary participant shall provide immediate writ-
teny notice to the department or agency fto whom this proposal is
submitted if at any time the prospective primary participant learns that
its certiftcation was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
Iewer tier covered transacfion, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this elause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549,
You may contact the depariment or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who ig debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titied “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
slon - Lower Tler Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicifations for lower
tier covered transactions,

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered fransaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous,
A participant may decide the method and frequency by which it
determines this eligibility of its principals. Bach participant may, but
is not required to, check the Nonprocurement Eist.

9. Nothing contained in the foregoing shall be construed to require
estabiishment of a system of records in order to render in good faith the
certification required by this clause, The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10, Except for fransactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered {ransaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or ageney may terminate this transaction
for cause of default.

Rege 1 of 2
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Cerxtification B: Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower Her participant is unable to certify to
any of the statemonts in this cerlification, such prospective participant
shal! attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the cerfification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into,
If it is later determined that the prospective lower tier participant
knowingiy rendered an erroncous certification, in addition to other
remedies available to the Federal Government, the deparfment or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lfower tier parlticipant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances,

4, The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposat, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549, You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier parlicipant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enfer into any lower tier covered {ransaction
with a person who is debarred, suspended, declarcd ineligible, or
voluntarily exciuded from participation in this covered {ransaction,
unless authorized by the department or agency with which this {rans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clanse titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in ali
lower tier covered fransactions and in all solicifations for lower tier
covered transaciions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the methed and frequency by which it
determines the eligibility of its principals. Bach participant may, but
is not required to, chack the Nonprocurement List.

8, Nothing contained in the foregoing shall be construed to require
estabiishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required fo exceed that which is normally
possessed by a pradent person in the ordinary course of business
dealings.

9. Except for transaclions authorized under paragraph (5} of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
andfor debarment.

Applicant

Date

Signalure of Authorized Cerlifying Officlal

Titte
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NON-COLLUSION AFFIDAVIT

State of New Jersey
County of
I residing in

{name of afifant) (name ofmuﬂlcipa!ity)
in the County of and State of of
full age, being duly sworn accotding to law on my oath depose and say that:
Tam : of the firm of

{tilie or posifion) . ) {name of firm})

the bidder making this Proposal for the bid entitled _
, and that T executed the said

proposal with the foll authority to do so that said bidder has not, directly or indivectly entered into
any agreement, participated in any collusion, or otherwise taken any action in restraint of fes,
competitive bidding in connection with the above named project; and that ail statements
oontained in said proposal and in this affidavit are true and correct, and made with full knowledge
that the Secaucus Housing Authority relies upon the fruth of the statements contained in said
Proposal and in the statements contained in this affidavit in awarding the contract for the said

project,

1 further wamrant that no person or selling agency has been employed or retained to solicit or
secure such contract upon an agresment or understanding for a commission, percentage,
brokerage, or contingent fee, except bona fide employees or bona fide established commercial or

selling agencies mainfained by .

Subscribed and sworn to before me this day 2012

Signatore

(;I‘ype or print name of affiant under signature)

Notary public of

My Commission expites
(Seal)




STOCKHOLDER DISCLOSURE
CERTIFICATION

This Statement Shali Be Included with Bid Submission
Name of Business

U* 1 cettify that the list below contains the names and home addresses of all

stockholders holding 10% or
more of the issued and outstanding stock of the undersighed.
OR

[1* 1 certify that no one stockholder owns 10% or more of the issued and outstanding

stock of the
undetsigned.
Check the box that represents the type of business organization!

L] Parinership [ Limited Liability Corporation * ] Corporation D Sole Proprietorship
[ ] Limited Partncrship [ Limited Liability Pactnorship L] Subchapter S Corporation

Sign and notavize the form below, and, if necessary, complete the stockholder list below.
Stockholders:

Name:! Name:
Home Address: _. Home Address:
Name: Naine:
Home Address: Home Address:

Subscribed.and sworn before me this___day of
2

}
(Notary Public)
My Commission expires:

{Affiant)

(Print name & title of affiant}
(Corporate Seal)




Certifications and
‘Representations

of Offerors
Non-Construction Contract

.8, Department of Housing
and Urban Development
Cfflee of Publle and Indlan Housing

Pubtie reporfing burden forthls sollsetion of Informallon |s ssiimated to average & minutes per response, including the lime tor revlewing Instructions, searching
existing dala sources, gathering and maintaining the dalanaadqd,_ggg completing and reviewlng the collection of information.

This form Includes clauses retuired by OMB's comnrion rule on bldding/ofiering procedures, Implsmented by HUD In 24 GFR 86.36, and those requirements
sotiorth In Exacullve Order 11626 forsmatl, miaonily, women-owngd businesses, andceriifications for independent price delermination, and contilet of Interest.
The form I8 required for nonconstrucilon contracls awarded by Housing Agencles (HAs). The form s used by biddors/effarers 1o cerilfytothe HA's Contrasting
Olilcer for coniracl compliatice, If tha form were not used, HAs would be unable to enforcs thelr cantracts. Responses lo the colleatlon of Information are
required to oblaln a bensfit o to retaln a benefit. Tha Informatlon requestad does notlend lself to confidentially,

1. Contingent Fee Representation and Agreement
(2) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:
()T 1has, [ 1 has not employed or retained any person or
company fo solicit or obfain this contract; and
([ 1 has,[ }hasnotpaid or agreed to pay fo any person
ot company employed or retained to solicit or obtain thig
coniract any commission, pexcentage, brokerage, or other

fee contingent upon or resulting from the award of this

contract,
(h) If the answer to either (a)(1) or (a) {2) aboveé is affirmative,
the bidderfofferor shall makse an immediate and full written
disclosure to the PHA Contracting Officer,

{¢) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) teominate the resultant contract; (2) at its
discretion, to deduct from coatract payments the amount of any
commission, percentage, brokerage, or other contingont fee; or
(3) take other remedy pursuant to the coniract.

2. Small, Minority, Women~-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it;

(a){ 1lis,[ }isnotasmallbusiness concern. “Small business
concern,” as nsed in this provision, means a concern, includ-
ing its affiliates, that is independently owned aud operated,
not dominant in the field of operation in which it Is bidding,
and qualified as a small business under the criferia and size
standards in 13 CFR [21,

M 1is,[ ] is not 8 women-owned small busizess concern,
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman ot
women who are 1.8, citizens and Who also control and
operate the business.

(Y[ 1is,{ 1isnotaminotity enterprise which, pursuant to
Bxecutive Order 11625, Is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting steck is owned by one or more
minority group members, and whose management and dally
operations are controlled by one or more such individuals,

For the puri)osc of this definition, minority group membess are:
{Check the block appilcabls to you)
[ ] Black Americans [ 1 Astian Pacific Ameticans
[ ] Hispanic Amesicans [ 1 Asian Indian Amerlcans
[ ] Native Americans { ] Hasidic Jewish Americans

3, Cevtificate of Independent Price Determinaiion
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of resiricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or compstitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to caleulate the prices
offered;

{2) The prices In this bid/offer have not been and will not be
knowingly disclosed by the bhidder/oiferor, directly or
indirectly, to any oiher bidderfofferor or competitor bo-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotlated solicitation)
unless otherwise required by law; and

(3) No attompt hos been mede or will be made by the biddes/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

{b) Bach signature on the bid/offer is consldered to be a cortifi-
cation by the signatory that the signatory:

{1) Is the parson in the bidder/offeror’s organization respon-
sible for determining the prices being offered In this bid
or proposal, and that the signatory has not participated
and will not participate in any action contravy to subpara-
graphs (a)(1} through (2)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the

following principals in certifying that those principals
have not.participated, and will not participate in any
action contrary fo subpavagraphs (8)(1) through (a)(3)
above (insext Full namne of person(s) in the bidderfofferor’s
organization responsible for defermining the prices of-
fered in this bid er.proposal, and the title of his or her
position in the bidderfofferor’s organization);
(i1} As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2){1) above have not par-
ticlpated, and will not participate, in any actlon contrary
to subparagraphs (2)(1) through (2)(3) above; and

. Pravious adlilon fs obsolele
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(iii) Asanagent, has not personally patticipated, and will
not pacticipate in any action contrary to subparagraphs
(a){1) through (a}(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2

above, the bidder/offeror must furnish with its bid/offer a

signed statement setting forth in detail the clrcumstances of
the disclosure,

4. Orgaimizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a progpective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advautage;

(if) The Coniractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) ‘That the Contractor has disclosed alf relevant{ infor-
mation and requested the HA to make a determination
with respect to this Contract,

(b) The Coniractor agrees that if after award he or she discovess
an organizational conflict of interest with respect to this
contract, he or she shall make an Immediate and full disclo-
sure in writing to the HA which shall include a deseription of
the action which the Contractor has taken or iniends lo
climinate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best inferest of HA.

{¢) In the event the Confractor was aware of an organizational
conflict of Interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultanis who may be in a position
to influence the adviee or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreemenis or subcontracts
juvolving performance or work under this Conlract.

5. Authorized Negotintors (RTPs only)

The offeror represents that the following persons are anthorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of & proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as descrtbed in the clause in this solicitation titled “Orga-
nizational Conflict of Inlerest.”

7. Offeror's Signature .

The offeror hereby certifics that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Tyyped or Printed Nams:

Title:
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Instructions to Offerors
Non-Construction

U.8. Dapariment of Housing
and Urben Developinent
Otfice of Publie and Indlan Housing

RN

~ 0329} -

1, Freparatlon of Otfars

{a) Ofterors are expacled to examine the statement of wark, the
proposed contract tarme and condilons, and all Instructlons, Fallure
to do sa will bs at tha offaror's dsk.

{b} Each offerer shall {urnjsh the infermatlon required by the saliclta-
ton. -The offsror shall sign the offer and print or type s name on the
cover shest and sash continuatlon sheet on which it makes an entry,
Erasures or other changes must be infilalad by the person signing ihe
offer. Offars signad by an egent shailbe sooompanled by evidenas of
that agent's autharily, unless that evidence has been previously
furnished to ths HA,

{&) Oftars for sarviees other than those speciftad will not ba consld-
ered,

Z. Submlissicn of Otfurs

{a) Oftars and modiflcations thereot shall be submitted In sealed
envelopes or packages (1} addrasesd te the oftics spaciiled ln the
solloitation, and {2) showing the tlime specitied for recaipl, the solicita-
tlon numbaer, and the name and addfess of the offeror,

{h} Telagraphio afters will not ba congldered unless authorized by the
sollcitation; hawever, offers may ba madiiled by written ortelegraphc
nolica.

(6) Facsimile offers, rnadifications ar withdrawals will not ba conskl-
srad uniess authordzed by the soliciation,

3. Amendments to Sallsitations

{a} i ths selicttation Is amanded, {hen aliterms and conditlons which
are not modilied remaln unchanged,

{b} OHarars shall acknowledge vacalpl of any amendments to lhis
solicttation by
(1) slgning and returning the amendment;
{2) ldentlylng the amendmunl number and date in 1he space
provided for thls pumposse on the form for submiiting an offar,
(3) lattor or telegraim, or
{4} facsimile, If facsimile offers are authadzed In the solkitatlon,
The HAHUD must recelva the acknowledgment by ths time
- speciiled tor recelpt of ofters,

4, Explanation to Prospactive Offators

Any prospaclive offerer desliing an axplanation or Interpretation ot the
solicitallon, statament of work, ste., mus! request it In wrlilng soon
anough 1o allaw a reply to reach all prospecilve offerors befora the
- submission of their offers, Qral explanations or Instruclons glven
bafora the award of the contract will not be binding, Any information
glvanto aprospective oiferar concerning 4 sallcitation willbe furnished
proroptly o ali-other prospective offerors as an amesndmoant of the
solicitation, if that Information Is necassary In submitting offers or if the
lack of it would be prejudiclal 1o any other prospective offerors,

6. Responsibillty of Proapactive Contracter

{a) The HA shall award a contrast only o a responsible prospective
contraotor Wha Is ahle to perform sucoesstully under the terms and
condiilons of the praposed contract, To be determined responsible,
a prospecilve coniractor must -
(1) Have adequate {inanclal resourcas to parfarm the conlract, or
the abiity to cbisln them;

{(2) Have a sallsfactory performance tecord;

(3) Havs a salisfastory racord of Integrity and bushness ethics;

{4} Have a satisfactory record of complianse with publio polloy
*(0.9., Equal Employment Opportunlly); and

(5) Neathavebaen suspended, debarred, or otherwlse determinad
lo be Inaligible far award of contracts by the Depariment of
Housing and Urban Develapment or any other agency of the
U8, Qovernmeant. Current lists of Ineliglbte contractors are
avallable for Inspection af the HAHUG,

(b) Before ap offer I6 vansidered for awaerd, the ofierer may be
raquesled by the HA 1o submii a statemant ar other dacumentatlon
ragarding any of the feregelng requirements. Faflure byihe offerorto
provide such addilonalinformation may render the afferar tneligible for
award,

6. Lats Submiaslons, Modificatlons, and Withdrawal of Offers

{a} Any offar recelved at the place deslgnated In the salichation after
the exact imse speciiled for receipt will not be considered unless s
racolved before award Is made and i -

{1) Was sent by reglstarod or cadifled malt nol laterthan the fiflh
calendar day belare the date spachied for recelpt of offers
(8.9., an offer submiltied In respanse to a solicitallon requlring
recolpt of offars by the 20th of the manth mus{ have boen
malled by the 15th);

(2} Was ssnt by mall, or if authodzad by the solicitation, wes sent
by telegram or via !acsimila, and § Is delermited by the HAY
HUD that the Iate recalpt was dus solaly 1o mishandling by the
HAMUD after receipt at the HA;

{3) Was sent by U.S. Postal Sarvics Exprass Mail Next Day
Semvice - Post Offfon to Addresses, notlater than 5:00 pm. at
the place of maillng twoworking days ot to the date spacifisd
for recalpt of proposats. The term *working days” excludes
waakends and U.8, Fedaral holidays; or

{4} s he only offer received.

{b} Any modiilcalion of an offer, except a modilication resulling from
the HA's raquest for *bast and Hinai” ofier (fl this soficliation Is a recyiest
for proposals), s subject to the same conditions as In subparagraphs
(a)(1), (8), and {3) of this provislon.

(o) Amodiication resuliing from the HA's request for “best and tinal”
offer recelved after the llme and data spaciiled In the request wili not
boconsideraduntess recalvadbafors eward andthe lalatecelpt [sdue
solely to mishandiing by tha HA alter recelpt at the HA,

(d) The anly acceplable evidence to establish the date of malling of a
Iste offer, modfiication, or withdrawal sent eliher by reglatered or
ceitifted mallis tha U.S, or Ganadian Postal Servica poatmark bath on
the envelopa or wrappar and on the eriginal recalp! from the U.S. or
Canadian Fostal Sarvice. Both postmarks must show a legible date
orthe offer, modifloation, or whhdrawal shall be procsssad as f malled
iata, “Postmark’ mpans a printed, stamped, or atherwise placad
imprasslon (exclusive of a pestage meter machine impressien) that is
readily Idantiflable without farther acilon as having been supplied and
affixed by employaes of the U.S, or Canadian Pestal Service on the

. date of malllng. Therefore, efferors should request the postal clark to

plase & hand cancailaflon buil's-sye pos%mark on both the receipt and
ke anvelops or wrapper,

{8} Theonly acosptable avidence to sstablish thellme of recelpt atthe
HA 15 the time/date stamp of HA un the offet wrapper of other
decumentary evidenca of racelpl malniained by the HA,

Pravicus edition Is obsolote

pags 1of2

form HUR-53689-B (B/I)
rof. Handbook 7466.8

t._
:




() The oniy acceptable avidence lo estabtish the date of maliing of &
Intes offar, modiicatian, or withdrawel sant by Exgress Mall Next Day
Service-Post Offlcato Addressee Isthe date enteradbythe posi office
recalving clork an the "Express Mall Next Day Sarvice-Post Office 1o
Addresses" lnbe! and the pestmark 6n both the envelope or Wrappe?
and on the otiglea) recelpt from the U.S, Postal Service. "Postmark”
has tha same maanlng s dellned In paragraph (6) of thls pravistan,
excluding postmarks of the Canadlan Postal Servies, Tharefors,
olterars should request the postal clerk to place a legible hand
catcallation bull's eye postmark on bath the receipt and the envelape
ar wrapper, _ .

{a) Notwithstaading paragraph (a) of this provision, alata moditioatlen
af an othenwlse successiul offer that makes its tetms mare favorable
lo the HA will ba considered at any fimo I is racelved and may be
accepted. .

() “if this solicitalion Is a requast for proposals, praposais may te
withdrawn by writtens nalios, of il aulhodzed by this solicfiation, by
telegram (including maligram) or facsimlie machine transmisslon
racalyed at any fime belore award. Proposals may ba withdrawn in
parsan by a offeror or its authornized reprasentativa il the denlity of the
person requesting withdrawal Is established and the parsen signs a
tacelpt for the affer before award, if this sclickation Is an Invitatlon for
bkis, bids may be wilhdrawn at any fime prior to bid openlag.

'i'. Contract Award

{a) Tha HA will award a coniract resulting from this soliciation to the
responsible offerar whose offer conforming ‘o the soficitatlon will be
most advaniagecus to the HA, costor price and otherfaatars, speciied
elsswhers In this solkiaflan, conskdersd,

{b) The HA may
(1) raject any or all offers ff such sctlon 1s In the HA's Interest,
{2) accapt cther than the lowest offer,
(3) walve Informalities and minor lrregulartties In offers recelved,
and {4) award moro than one contract for all or part of the
requiramants slaled.

(o) If this solicltation 1 a request for proposals, the HA may award a
contract on the basls of inftial offers recelvad, without discusslons,
Tharefore, oach infllal offer shovldcontalnthe offeror's bestierms from
& cost of price and technlcel standpoint.

{d) A written award or acceptance of oiter malled or otherwize
{urnished to the succassiut offaror within the dima for acceplance

. specttled In the ofter shall result In a blnding contracl without furthaer

aclion by afther party. If tals sollcialion i a request lor propasals, —
balore the offer's specilad expiration time, the HA may acceptan offer,
whatharor not there are nagotiallans after lts recelpt, unlass awritten —
nalies ol withdrawal Isrecelvad hafore award, Negotiatlans conducied
atter racelpt of an offer do not constiiute assjectionor counterotterby _
tha HA. .

{5} Neltherfinanciatdata submiited with an offer, nor rapresentatlons —
canceming facllities or tinancing, will form & part of the resuliing
gonlract,

8, Sorvice of Protast

Any prolast agalnst the award of acenlracl pursuant io this soficltafion
shatj e served on the HA by oblalning written and dated acknowledg-
mon! of recalpt (romthe HA ai the address shown on the cover of this
sollcitation. The determinstion of the HA with regard to such protest
or to procesd to award notwilhstanding such proiest shall ba final —
unless appoaled by the protestor.

9. Offer Submisslon

Offers shall be submitted as follows and shall be enclosed in asealad —
envalope and addrassad tathe offlca specifled In the salloitallon, The
proposal shali show the hour and date speciied In the sollcitallon —
for racalpt, the solloltation numbar, and the nameand nddross of
the offarer, on the face of the envelopa,

It Is vory Impertant that the offer ba praparly Identlfied on the face
of tha anveiope as sat forth ahove it arder te insure that the date and
time of racalpt Is stamped on the tace of the offor envelepe. Recalving
procadures ara; date and Hma stamp thoss envelopes identifled as
proposals anddellver themimmadiately to the appropristeconiracting —
offlctal, and only date stamp those envelopes which do not contain
entification of the contents and deliver them to the appropdate __
procuring aelivity anly through the routine mall dellvery procedura.

[Describe bid or proposai preparatlon Inslsuctions hera —

Pravious edition {s obaolate

page 2af2

form HUD-B360-B (893
rat. Handbook 74606 __




