Legal Advertisement
REQUEST FOR PROPOSALS

The Housing Authority of the Town of Secaucus, New Jersey will accept proposals for Interior
painting of apartments for a two year period. It is the Housing Authority's desire to retain and
employ a duly qualified and capable painting contractor. All services must be in accordance with
the existing laws, rules, orders, directives and regulations governing these services.

The services that are requested will be as follows and will encompass all of the Housing Authority's
properties:

1) The contractor will be required to furnish all labor and materials necessary to professional paint
units as specified by the Housing Authority at turnover (upon tenants moving out of the building).
2) The contractor will be required to prepare all paint surfaces for painting. This shall include
filling all holes, removal of all stains (including priming stains and patches with a primer/sealer to
prevent bleeding).

3) Protect other surfaces, items or materials, whether to be painted or not, against damage by
painting (cabinets, fixtures, counters, light fixtures, appliances, heating grills and elements, etc.).

4) The contractor will be required to adequately prime all surfaces with one (1) complete coat of
primer and provide two (2) coats of egg shell finish (latex based) paint on all wall surfaces and two
coats of flat paint (latex based) on all ceilings. The type of paint shall be in accordance with the
"Paint Specification”" section (work shall include all closets). All paint must be applied in
accordance with the manufacturer's instruction.

5) The contractor shall be required to paint each unit within 48 hours of being notified by the SHA
office staff. All work must be performed between the hours of 8:30 AM to 4:00PM-Monday to
Friday.

6) The contractor will be required to remove all related painting debris, including the cove base




(When requested by maintenance staff ) that is removed prior to painting at the conclusion of each
work day. All chemicals must be discarded according to any and all applicable federal, state or
local laws.

7) The contractor shall paint other areas (interior and exterior) as directed by the owner. The price
shall be based upon an hourly labor rate, plus the cost of materials.

8) Upon completion of painting, clean all glass and paint spattered surfaces. Remove spattered
paint by washing and scraping, using care not to scratch or damage adjacent surfaces.

9) Payment shall be made upon the inspection and acceptance of the work by the maintenance
SUpErvisor.

Paint Specification:

The owner has specified the following manufacturers of paint for purposes of this Request
for Proposals:
1) Benjamin Moore and Company

2) Sherwin-William Company




Qualifications:

1) Should be in the painting business a minimum of three years.

2) Must be approvable by the U.S. Department of Housing and Urban Development to provide
these services.

Proposal Submission:

All persons interested in submitting a proposal for the Housing Authority's interior painting
of turnover units should submit a price based upon the type of unit to be painted (0-bedroom,
1- bedroom, and 2 bedrooms). The unit prices will include all labor and materials. The proposal
must include the following:
1) Proposal Form that includes: Cost based upon the unit size and an itemization of other expenses
(be specific).
2} Listing of references and current customers.
3) NJ Business Registration Certificate
4) Certification: Suspension and Debarment Form
5) Non Collusion Affidavit
6) Stockholder Disclosure
7) Copy of the vendor's insurance certificate.
8) A signed HUD 5369-Certifications and Representation of Offerors Non-Construction
9) Manufacturer's specification sheet indicating the proposed paint to be utilized.
Proposals should be delivered to the Housing Authority of the Town of Secaucus, 700
County Avenue, Secaucus, New Jersey on or before November 7, 2024 by 11:00 AM. The

buildings are available for inspection between the hours of 8:30 AM to 4:00 PM, Monday to Friday.




The Housing Authority reserves the right to reject any and all proposals received for these
services. It also reserves the right to terminate the vendor, for convenience, at any time during the
term of the contract. The Authority may choose to utilize the New Jersey Cooperative Purchasing
Program, at anytime during the course of the contract, in the event that their prices are lower than
the selected vendor,

The selected painting contractor will be paid for painting within 30 days of completion of a
unit. No payment will be made until the Authority's maintenance supervisor has inspected an

approved the completed unit.

CHRISTOPHER W, MARRA
Executive Director

Date: 10/7/24




PROPOSAL CHECKLIST

__Proposal Fonﬁ that includes: Cost based upon the unit size and an itemization of other
expenses (be specific).

__ Listing of references and current customers (with comparable equipment).

___NJ Business Registration Certificate

___ Certification: Suspension and Debarment Form

_Non Collusion Affidavit

____Stockholder Disclosure

____ Copy of the vendor's insurance certificate.

A signed HUD 5369-Certifications and Representation of Offerors Non-Construction

Manufacturer's specification sheet indicating the proposed paint to be utilized.

Please check off each item that is being submitted with the proposal and include this sheet with the
proposal. Failure to include these items with the proposal will result in rejection of the proposal.

Signature

Date:




PROPOSAL FOR INTERIOR PAINTING
Secaucus Housing Authority
700 County Avenue
Secaucus, New Jersey 07094
(201) 867-2957

Submitted by:

Company Name:

Address:

Telephone Number:

Contact Person:

Price for 0-bedroom unit: §

Price for 1-bedroom unit: $

Price for 2-bedroom unit; $

Hourly Labor Rate: $

Other Expenses (specify in detail)

*Price Includes all work outlined in the attached Request for Proposals.
Term: 24 Months

Date:

Contractor's Signature

The Housing Authority reserves the right to reject any and all proposals received in response to its
R.E.P.. The proposal must contain all of the attachments as stated in the "Proposal Submission”
section of the R.F.P..




AGREEMENT FOR PAINTING SERVICES

THIS AGREEMENT made on January 1, 2025, by and between (“contractor") and the Housing
Authority of the Town of Secaucus, 700 County Avenue, Secaucus, New Jersey (the "Authority").

WITNESSETH, that the contractor and the Authority for the consideration stated herein agrees as
follows:

ARTICLE 1. - Statement of Work
The contractor shall furnish all materials and other items as specified in the attached Request for
Proposals relating to painting services.

ARTICLE 2. — Term of Contract — January 1, 2025 through December 31, 2026
As per Request for Proposals.

ARTICLE 3. - Contfract Price

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed the date
and year first written above.

CHRISTOPHER W. MARRA-SHA Executive Director
Date:

Date:




4. Company

CURRENT CLIENT REFERENCES

. Company
Address

City, St, Zip

Phone/E-Mail

Contract Name/Tltle

Type of Gontract

. Company

Address

City, St, Zip

Phone/E-Mail

Contract Name/Title

Type of Contract

. Company

Address

City, St, Zlp

Phone/E-Malil

Contract Name/Title

Type of Contract

Address

City, St, ZIp

Phone/E-Mall

Contract Name/Title

“ Type of Contract




5. Company
Address

City, St, Zip

Phone/E-Mail

Contract Name/Tltie

Type of Confract

Bidder's Company Name

Legal Structure (Corp./Pariners/Proprietor)
Principle Office Address

City, State, Zip

Telephone Numbet/E-Mails

Federal Employer ID #

Title of Person Authorized to Sign

Print Name of Person Authorized to Sign

Date Signed and Authorized Signature




STANDARD PROPOSAL DOCUMENT REFERENCE

Name of Form BUSINESS REGISTRATION CERTIFICATE

Statutory Reference N.J.S.A 52:32-44 (P.L. 2004, ¢.57

Instructions Reference Statutory and Other Requirements VI[-D

Description Contractor must provide State Division of Revenue
issued Business Registration Certificate with proposal
submission

Detailed information on this requirement is found in the Division of Local Government Setvice
Local Finance Notice s 2004-17 (8/6/04), 2004-24 (11/1/04), 2005-12 (4/27/05) and on the
Division website at hitp://www.state.nj.us/dea/divisions/digs/programs/ipel html#1

(see attached information)




Registering A Business with the New Jersey Department of the Treasury

Business organizations or individuals doing business in New Jersey are required to register with the
Department of the Treasury, Division of Revenue. Registration is free and is a one-time action — thete are
no fees to register, Howevet, you should update your contact and tax eligibility information as needed,
Registration is required fo conduct most business with any state, county, municipal, local board of
education, chatter school, county college, authority, or state college or university. The contracting agency
may be required to have a copy of the “proof of registration certificate™ submitted as part of a public bid
or priot fo issuing a purchase order.

To register: Businesses must complete Form NJ-REG and submif it to the Division of Revenue, The
form can be filed form online or by mailing a paper form to the Division. Online filing is strongly
encouraged,
» Register online at www.nj.gov/treasury/revenue/taxreg itm, Click the “online™ link and then
select “Register for Tax and Employer Puiposes.”

» Download the paper form and instructions at www.nj.gov/tigasuryfrevenue/revprnt.him,

> Call the Division at 609-292-1730 to have a form mailed to you.

» Write to the Division at: Client Registration Bureau, PO Box 252, Trenton, NJ 08646-0252.

Note: If you operate a corporation, limited partnership, limited liability company or limited liability partnership, before
registering, you must obiain logal authority to operate in the State of New Jersey. Generally, this Is accomplished by filing an
original business cerfificate with the Division of Revenue, such as a Cartificate of Incorporation or Formation. For more
information on this subject, visit www.nj.govitreasury/rovenue/filecerts.htm, or call §09-292.9292.

Registering as an individual: There is a simplified registration process for individuals doing business
with any New Jersey government agency. The form (NJ-REG-A) may be on the back of this form. If not,
it can be downloaded from the web at www.nj,gov/treasury/revenue/pdformsfrega.pdf. To obtain a copy
by mail, call 609-292-1730, or write to the Division at the Client Registration Bureau, PO Box 252,
Trenton, NJ 08646-0252,

Questions about the registration process? Call 609-292-1730 or submit by e-mail at
www.nj.gov/treasury/revenue/reveontact.htmi,

How do I receive the proef of registration certificate?
> New registrants, When corapleting Form NJ-REG, make sure you answer “Yes” fo the
contractor/sub-contractor question (Online - Item 17; Paper Form - Item 18). The Division of
Revenue will mail the certificate to the mailing address you supply on your registration form,

» Previously Registered Businesses. Call 609-292-1730 and select option 3. The Division of
Revenue's service agents will take your order and mail you a certificate, Please allow 7 to 10
working days to receive your certificate. Alternately, you may visit the Division's Client
Registration Bureau in person and request a certificate. The address is 847 Rosbling Avenue,
Trenton, NJ 08611, Setvice desk hours ave 8:30am to 4pm, weekdays, excluding holidays.

What information does the proof of registration contain? The certificate displays the following
information: Business Name, Trade Name (If Applicable), Tax Payer ID (Usually the Employer
Identification Number), Business Address, Contractor Certification Number (State Issued), Certification
Issuance Date, Effective Date (Business Start Date Entered on Form NJ-REG),
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Certification Regarding
Debarment and Suspension

Cextification A: Certification Regarding Debarment, Suspension, and
Cther Responsiblity Matters - Primary Covered Transactlons

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that #ts principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b, Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obfain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State anditrust stalutes or cormmission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

¢. Are not presently indicted for or etherwise eriminally or civilly
charged by a povernmental entity (Federal, State, or local) with
comrission of any of the offenses enumerated in paragraph (1)(h) of
this certification; and

d. Have not within a threc-year period preceding this application/
proposal had one or more public trensactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unabie to certify to
any of the statements in this certification, such prospective participant
shali attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below,

2. The inability of a person fo provide the certification required below
will mot necessarily result in denial of participation in this covered
transaction. The prospective participant shall submit an explanation
of why it cannot provide the certification set out below. The certifi-
cation or explanation will be considered in connection with the
department or agency's determination whether to enter info this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shail disqualify such person
from participation in this transaction,

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the departiment or agency may terminale this transaction
for cause of default,

U.8. Department of Housing
and Urban Development

4, The prospeciive primary participan! shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances,

5. The terms covered transaction, debarred, suspended, ineligible,
Iower tier covered transaction, participant, person, primary cov-
ered transaction, principal, propoesal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12349,
You may contaet the department or agency to which this proposal is
being submitted for assistance in obtalning a copy of these regulations.

6. The prospective primary psrticipant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless anthorized by the department or agency entering into this
transaction.

7. The prospective primary pardicipani further agrees by submitting
this proposal that it will include the clause titled *Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered fransaction, without modification,
in alf lower tier covered fransactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered {ransaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroncous,
A participant may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

9, Nothing contained in the foregoing shall be construed to require
establishment of & system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary ecourse of business
dealings.

10.  Except for transactions authorized under paragraph (6) of these
instruetions, if a participant in a covered transaction knowingly enters
into a lower tier covered {ransaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in ilis
transaction, in addition to other remedies available to the Federal
Governinent, the department or agency may terminate this transaction
for cause of default,

Fege T of 2
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Certification B: Certification Regarding Debarment, Suspension, Ineli-
gibitity and Voluntary Exclusion - Lower Tier Covered Transactions

i. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared incligible, or voluntarily
excluded from participation in this transaction by any Federai depart-
ment oF agency.

2. Where the prospective lower tier participant is unable to cextify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Cerxtification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later dotermined that the prospective lower tier participant
knowingly rendered an ervoncous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension andfor debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or lias become erroneous by reason of
changed circumstanees,

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, propesal, and voluntayily excluded, ag
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549, You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations,

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered fransaction be entered into,
it shall not knowingly enter into any lower tier covered fransaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
uniess authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier parficipant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Incligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transaclions,

7. A participant in a covered fransaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaclion, unless it knows that the certification is erroneous,
A particlpant may decide the method and frequency by which it
determines the eligibility of its principals. Bach participant may, but
is 1ot required to, check the Nonprocurement List,

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clanuse. The knowledge and information
of a pacticipant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Bxcept for transactions authorized under parsgraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this frans-
action originaled may pursue available remedies including suspension
andfor debarment.

Applicant

Date

Signature of Authotized Cerlifying Officlal

Title
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NON-COLLUSION AFFIDAVIT

State of New Jersey
County of
L rosiding in
{neme of affiant) (neme ofmun'iclpalizy)
in the County of and Stats of of

full age, being duly sworn according to law on my oath depose and say that;
Fam : of the firm of

{iHie or posilion} . (name of finm)
the bidder making this Proposal for the bid entitled _
__, and that I executed the said

proposal with the full authorlty to do so that said bidder has not, directly or indirectly entered into

any agreement, participated in any collusion, or otherwise taken any action in restraint of fiee,

competitive bidding in connestion with the above named project; and that all statements
oontained in said proposal and in this affidavit are true and correct, and made with full knowledge
that the Secaucus Housing Authority relies upon the truth of the statements contained in said
Proposal and in the statements confained in this affidavit in awarding the contract for the seid

project,

1 futther warrant that no person or selling agency has been employed or retained to solicit or
secure such contract upon an agresment or understanding for a commission, petcentage,

brokerage, or contingent fee, except bona fide employees or bona fide established commercial or

selting agencies maintained by

Subscribed and sworn to before me this day 2012

Signature

(;I‘ype or print name of affiant under signature)

Notary public of

My Commission expites
(Seal)




STOCKHOLDER DISCLOSURE
CERTIFICATION

This Statement Shall Be Included with Bid Submission
Name of Business

Ll certify that the list below contains the names and home addresses of all

stockholders holding 10% or
more of the issued and outstanding stock of the undersigned.
OR

e g ceitify that no one stockholder owns 10% or more of the Issued and oufstanding

stock of the
undersigned,
Check the box that represents the type of business organization:

B Partnership [ Litmited Liability Corporation * [ Corporation D Sole Proprietorship

D Limited Partnership DLimited Liability Partnership D Subchapter 8 Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.
Stockholders:

MName: Name:
Home Address: _Home Address:
Name: Name:
Home Address: Home Addyess:

Subsctibed.and sworn before me this __ day of
2

¥
(Notary Public)
My Commission expires;

(Affiant)

(Print name & title of affiant)
(Corporate Seal)




1.8, Department of Housing
and Urban Development
Oftlea of Public and Indlan Houslng

Certifications and
‘Representations

of Offerors
Non-~Construction Contract

Publicreporiingburden for this coltestion of Informatlon s sailmated {oaverdge 5minules per response, Including the tims for reviewing Instructions, searching
oxisiing data sources, gatherlng and maintaining the data neaded, and complefing and reviswing the coltection of information.

This form Includes clauses required by ONB's comnion rufe an blddtr?é?cﬁer{ng procedures, Implamentsd by HUD In 24 OFF 85,386, and those requirsments
soliorth In Exacitive Order 11624 for smalt, minorlly, women-owned businesees, and eariliicalions for indapendant price dieterminallon, and conilict of interest.

The form Is required for norconsirucilon contracts awarded by Housing Agencles (HAs). The form s usadby blddears/offerors to oerilfy to the HA's Gonlracting
Officor for contracl compliance. 1f the form were not used, HAs would be unable 1o enforoe thelr seniracts. Responses to the collection of informatlon are
required lo obtaln a benefit or to relain a benefit. The nformation requested does not land llseil te confidentlalily,

1. Contingent Fee Representafion and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror;

(1) 71bas, [ Thasnot employed or retained any pexson or
company to solicit or obtain this contract; and

{20 1 has, [ }hasnotpald or agreed to pay fo any person
or company employed or retained to solicit or obtain this
ooniract any commission, percentage, brokerage, or other

fee contingent upon or resulting from the award of this

canfract.

(b) X the answer to either (a)(1) or (2} {2) above is affirmative;
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offercr shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract paysagats the amount of any
commission, percentage, brokerage, or other contingent feo; or
(3) take other remedy pursuant to the coniract,

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a)f 1is,[ 1isnot asmall business conceen. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that Is independenily owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the eriteria and size
standards In 13 CHR 121,

(03[ 1is,[ ] is not a women-owned small business concern.
“Women-pwned,” as uscd in this provision, means a small
business that is at Ieast 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(e)[ 1is, [ 1isnotaminority enterprise which, pursuant to
Bxecative Order 11625, is defined as a business which is at
least 51 percent owned by one or more inority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such Individuals.

For the purpose of this definition, minority group members ace:
{Check the block applicable to you)
[ ] Black Americans { 1 Asian Pacific Americans
[ ] Bispanic Americans [ ] Asian Indian Americans
[ 1 Native Americans [ ] Hasidic Jewish Americans

3, Certificate of Independent Price Determination
{2) The bidder/offeror certifies that—

{1) The prices in this bid/offer have been arrived at indepen-
denily, without, for the putpose of restricting competi-
tion, any consuliation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (i) the intention to submit a bid/offer, or
(iil) the methods or factors used to calculate the prices
offered;

{2) ‘The prices in this bid/offer have not been and will not be
knowingty diselesed by the bidder/oiferor, directly or
indirectly, to any oiher bidder/offercr or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award {in the case of a negotiated solicitation)
unless otherwise requited by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to Induce any other congern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Bach signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

{1) I3 the person in the bidderfofferor’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not patticipate In any action ¢ontrary to subpara-
graphs (a)(1) through (2)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in cerlifying that those principais
have not.participated, and will not perticipate in any
aclion contrary to subpavagraphs (a)(l) through (2)(3)
above (insext Full name of person(s) in the bidder/offeror’s
organization responsible for defermining the prices of-
fered in this bid or.proposal, and the title of his or her
positlon in the bidderfofferor's organization);

(I} As an anthorized agent, does certify that the princi-
pals named in subdivision (b)(2){} above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (2)() through (a}(3) aboye; and

_Provious edttlon {s obsolete
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(iii) Asanagent, has not personally participated, and will
not pacticipate in any action contrary to subparagraphs
(a)D) through (a)(3) above.

{¢) If the bidder/fofferor deletes or modifies subparagraph (a)2

above, the bidder/offeror must furnish with its bid/offer a_

signed statement setiing forth in detail the circumstances of
the disclosure,

4. Orga‘nizaﬁonal Conflicts of Interest Certification

{2) The Contractor warrants that to the best of its knowledge and
belief and excapt as otherwise disclosed, it does not have any
organizafional conflict of interest which is defined as a
sitnation in which the nature of work under a proposed
contract and a prospective contractor's organizational, fi-
nancial, contractual or other interest are such that:

(1) Award of the coniract may result in an unfair competl-
tive advantage;

(i) The Contractor's objectivity in performing the con-
tract work may be impalred; or

{iii) That the Contractor has disclosed all relevamt infor-
mation and requested the HA to make a determination
with respect to this Contract,

{b) The Coniraclor agrees that if after award he or she discovess
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the  Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best inferest of HA.

{c) In the event the Contractor was aware of an organizational
conflict of Interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default,

(d) The Contractor shall vequire a disclosure or representation
from subconiractors and corsultants who may be in a position
to influence the advice or assistance rendered to the HA and
shell include any necessary provisions to eliminate or neutrakize
conflicts of interest in consultant agreements or subconiracts
involving performance or work under this Contract.

5. Authorized Negotiators (REPs only)

The offeror represents that the following persons are authorized
to negotiate on iis behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authoriZed negotiators):

6. Conflict of Inferest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest,”

7. Offeror's Signature .

The offeror hereby certifies that the information contained in
these cextifications and reprasentations is accurate, complete,
and current.

Sigrature & Date:

Typed or Printed Name:

Title:
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Instructions to Offevors
Non-Construction

U.8, Dapariment of Houelng
and Urban Development
Otfice of Publie and Indian Housing

AN

~0329} -

1. Preparation of Otiars

(a} Ofarors are expacted to examine the statemant of work, the
propeeed contract tarme and cendillons, and all Instruclions. Fallure
1o do so will be at the offaror's risk.

(b} Each afferor ehali fusalsh the Informatlon required by the solicia-
{lon, - The offeror shall sign tha offer and print or typa fis nams an the
cover shes! and aach continuallon sheet on which it mekes an entry.
Erasures or other changes must be Inttialed by the person signing the
offer, Ofters signad by an agent shalibe acoompanted by svidence of
that agent's amthorily, unless that ovidence has boen previously
fuinished to the HA,

{o) Oftars far sejvices othar than those spacilied will not be consld-
ered,

2. Submission of Otiors

(8) Offers and modificatlons therecf shall be submilted in sealed
anvalopes ar packegas (1) addrassed to the oftlce spscitied In the
aafichation, and {2) shewlng the lime speciiied for recelp!, the solicita-
tlon number, and the name &nd address of the offeror,

(b) Telegraphic affers wlil not be considsred unless authodzed by the
solicltallon; howaevsr, olfers may ba modified by written or telegraphic
nollcs.

(¢} Facsimile offers, madifications or withdrawals will not be conskl-
ared unleas authorized by the solicitation,

3, Amendments to Saflcitations

{a) 1 this salichalian s amended, then all terms and conditlons which
ars not modifled remaln unchanged.

{b) Offerors shali acknowledge recsipl of any amendments to this
solicitation by
{t) sipning and returning the amandment;
(2) Kentilying the amendment number and date In the space
pravided for this purpose on tha form for submiiting an offer,
(3) lattar or telegrain, or
{4) facsimile, if facsimile offers are autharlzed In the sojiitatlon,
The HAHUD mus! recelve the acknowledgment by the lirme
- speoifted for recelpt of ofters,

4, Explanatlon to Prospactive Ctarors

Any prospsctive ofleror desliing an explanation or Interpretation of the
soficttation, stalement of work, alo., must requast it in wrillng soon
anough 1o allow a reply to reach all prospsclive offerors belore the
- submilssion of their offers. Qral explanafions or Instructions glven
befere the award of the contract will not be binding. Any Information
givanto a prospactve olferar concernlng & sallctatlon willba furnished
promplly ta all-other prospsative offerors ss an amendment of the
solicitation, if that informatlon is necessary in submitting afters or if the
tack of il would ba prejudiclal to any other prospeciive offsrars.

5. Responsibliity of Proapastive Contracter

{a} The HA shall award a contrast only to a responstble prospective
contractor wha Is ahle to perform successtully under the tarms and
conditions of the proposed contract, To be determined responsible,
a prospeciive cenlractor mus} -

{1} Have adequate lInanclal resourcas to periorm the contract, at

(2) Have a salisfactory perlormanca record;

{3} Havs a sallsfectory racosd of integrity and businass ethics;

{4} Have a satlsfactory record of sompliance with publie polloy
*(8.., Equal Employment Opportuntly); and

&) Nothavabaansuspandaﬁ debarred, ot otherwise detarminad
to ba Inaliglbia far award of contracts by the Depariment of
Houslng and Urban Davelapment of &ny other agenay of the
U.8, Governmant, Current fists of lnalkgile contraclors are
avallable for tnspection at the HA/HUD,

(b) Before an offer Is oansidered for award, the offsror may be
reqtiesied by the HA to submit a statement or other documentation
regarding any of the foregeing ragulrements. Faflure by the offerorto
provide stich addittonalinformalion may rander ihe offerar Ineligible for
award,

6. Late Submlsslong, Modificatlons, and Withdrawal of Offers

{2} Any offer received at the place deslignatet in the sallcitatleon after
the exact ime spaciiled for recelpl wWill not be consldared unlass it is
recelved belare award Is made and i -

{1} Was sent by reglatered or carillled maill nol later than the fiith
calendar day belore the date spacitiad for recelpt of offers
(0.9., an offer submitted In respansa to a sollaitation requidng
racalpt of uffars by the 20th of the menth must have been
malled by the 15th);

(2) Was santby mall, or if authorizad by the solleitallon, was sent
by telegram ar via facsimils, and i Is determined by the HA
HUD that the 1ate recelpt was dus solaly 1o mishandling by the
HAHUD afier roceipt at the HA;

{3) Was sent by U.8. Postal Service Exprass Mall Naxt Day
Service - Post Offlce to Addrasses, notlatey thad 5:00 p.m. at
theplace of malling two working days por to the date spacifled
for recalpt of propasals, The tarm *wordng days® excludes
weakends and U.S, Federal holldays; or

{4) 1s the only offer racelved.

(b} Any modiilcation of an offer, except a modification resulling from
the HA’s raquest for “best and final” offer {il this sollciation Is & request
{or proposals), Is subject to the same condilions as in subparagraphs
(&}{1), (&), and (3) of this provislon.

{c) A modiiication rasulting from the HA's request for *best e final”
offer recaived atter the time and dete speciiied In the request will not
baconsldered unlass recelvadbafore award andthe laterecelpt Isdus
soialy to mishandiing by he HA after recelp! at the HA.

{d) The only acceptable evidence to estabilsh the date of malifng of a
late offor, madification, or withdrawal sent sHher by reglalared or
certitied maltis the U,8, or Ganadian Postal Servica posimark bath on
the envetope or wrappar and on the orlginet recslpt from the U.S, or
Canadian Postal Sarvice, Both postmarks must show a lagible date
orths offer, modifloation, or withdrawal shall be processed as if malled
lata, “Postmark’ means a pinted, stamped, or otherwize placed
imprasslon (exclusive of a postage matar machine Impression} that Is
readily Kentillable without further acilon as having baen suppliad and
affixed by employaes of the U.S, o Ganadian Postal Service on the

. date of malling. Therefere, offarors should request the postal clerkio

place a hand cancellailon bull's-eye pos!markan both the recelpt and
tho envalops or wrapper,

{») Theonly acoeptable ovidance to establish the flme of recelpt atihe

the ability to obtaln them; HA Is the time/date stamp of HA oo the offec wrappor or olher
y ! dacumentary evidence of racelpt malntalned by the HA,
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{f) Theonly accoptable evidenca lo establish the date of maliing of &
iate ottar, moadileatlon, or withdrawal sent by Exgress Mafl Next Day
Servka-Post Office to Addressee Isthe dals anteradbythe post offfca
racelving clerk an the "Express Mall Mext Day Servics-Fust Gfice to
Addressea” label and the postmark on both the anvelepe or wWrapper
and on the otlging recelpt fram the U.8. Postal Service. "Postmark”
has the sams meaning as defined in paragraph (o) of this praviston,
excluding postmarks of the Canadlen Postal Service, Tharators,
offerors should request the postal clerk to place a legible hand
cattcaltation bull's eye postmark on both the recelpt and the snvelope
ar wrapper, . ‘

{a) Notwithstanding paragraph {a) of this proviston, alatamodificalion
of an othenvise sticcessiul offer thal makas is terms mare favarable
to the HA will ba consldersd at any ime R Is racaived and may be
accepted, )

(h) “If this solicttalion Is a request fof proposals, proposals may be
withdrawn by wriiten notics, of Hf authorized by this soflciation, by
telegram (including maligram) or facsimile machine transmisslon
racelvad at any fime before award. Proposals may ba withdrawn in
parson by a dfferor or B authorized representative tHhe identity of the
person raquesting withdrawal s establishad and the persen signs a
tacselptfor the offer befote award. §fthis solicfation Is an lnvitatlen for
bids, blds may be withdrawn at any ime prior to bid opening.

%. Cantract Award

[a) The HA will award a coniract resulting from thia sollcttatlon to the
respansible offerar whose offer conforming to the soficitation will be
moat advantageoustothe HA, costor price and othertactars, speciied
slsawhere in this solkitation, considered,

(b) The HA may
(1) relact any or all offers if such actlon ks in the HA's Interest,
{2) accepl othar than the lowest offer,
(3) walva Informalilles and minor rraguiariles in offers racelvad,
and {4) award more than one contract for all ar part of the
requiremants slaled.

{o) If this salichation is a request for proposals, the HA may award a
contract on the basls of Iniilal offers recelvad, withaul dlscussions.
Tharefars, each Infital offer shaukicontaln the offerer's bastierms from
a cost ar price and technkal standpoint.

(d} A written award or acceptance of offer mallsd or ofherwlse
fumished to the succassful offeror within the time for acceplance

. apeoitled in the offer shall result In a blnding conlract wihout furthar

actlon by afthar pay. If this sollotatlon is a request for praposals, —
beforatheoffer's speciiiad explration time, the HAmay accept an affer,
whather or niol there are negotialions after s racelpt, unless awritten —
nollce of whhdrawal isracelvad beforeaward, Negotiations ¢conducted
after rogelpt of an offer do not constiiute arefection or counteratterby
the HA. .

(o) Naltherfinanciatdata submittadwith an offer, nof rapresentations  —
canaeming facliles or financing, will form a part of the restting
cofitract,

8. Sarvice of Protaat

Any protest agalnst the award of a cantract pusstiant o this solichation
shali be sarved on the HA by obialning written and dated acknowledg-
mant of recalpt from the HA al the address shown on the cover of this
soficitation. The determination of the HA with regard to such protest
or to procesd to award nolwilhatanding such protest shall ba flnal —
unless sppealed by the protestar,

g, Offer Submlssion

Offars shall be submitted as follows and shall ke anclosed In a sealed -
envelops and addressed tathe office specifled In the soffoltatlon, The
proposal shall shaw the hour and date spaciied In the sollcitatlon —
for recalpt, {ha sollsRatlon numbser, and the nameand sddress of
the offeror, an the face of the envelopa,

It Is very Important that the offer ba propaily identifled on the face
of the envalope as sef forth above In order to Instre that the date and
time ol racaipt Is stamped on the face ot the ofler envelope. Recalving
procedires are; date and time stamp those envslopes Idenlified as
proposals arddellver them Immediatelytotha approprate contracting —
officlal, and enly date stamp those envelopes which do not centaln
dentificatton of the contents and dellver them 10 the appropriale
procuring activity aniy through the rawtine mall dellvery procedurs.

[Describe bid or proposal praparation Instructons heres) —
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