Legal Advertisement
REQUEST FOR PROPOSALS

The Secaucus Housing Authority will accept proposals for Technical Maintenance
Consulting Services to assist the Authority in the administration of its Maintenance Programs and
Staff. All services must comply with state and local laws and be in accordance with the existing
rules, orders, directives, regulations and handbooks promulgated by the United States Department
of Housing and Urban Development.

The overarching goal for the consultant is to evaluate and assess the maintenance
program — be it technical or organizational - within the authority, by analyzing
requirements and needs, with the aim of measuring and guaranteeing quality and
efficacy in this field.

The services that are requested will be as follows:

+ Reduced operating expenses

+ Improved customer service

+ Strategic planning for future expenditures

+ Improved safety for facility management staff and tenants

» More comfortable environments in which owners and tenants can live and
work

» Assessment of vendor relationships

« Measurement of Facility Management performance through Key
Performance Indicators

« ldentification of opportunities to leverage industry best practices

+ Assistance and advice in developing routine & preventative maintenance
plans

« Assistance in developing an inventory tracking system

Must be available to meet with the Executive Director and Maintenance Staff on an as-

needed basis.




Qualifications:

1) Must have at least five (5) years experience performing these services at other PHAs.

2) Must be approvable by the United States Department of Housing and Urban Development to
provide these services.

Proposal Submission:

All persons interested in submitting a proposal for the Consulting services should submit a
proposal based upon a flat annual fee and an estimated number of hours committed to work. The
following items should be included in the proposal:

1)  Proposai Submission Sheet;

2) Listing of similar work that the firm has previously completed;

3} Listing of references;

4)  New Jersey Business registration form;

5) Evidence of Professional Liability & Workers Compensation Insurance

Proposals should be delivered to the Secaucus Housing Authority, 700 County Avenue,
Secaucus, New Jersey by 11:00 A.M. on or before Friday, October 29, 2024. The Housing
Authority will evaluate alf proposals according to its "Competitive Proposal Evaluation System.” All
quotes for consulting services should be submitted on the required proposal submission sheet.

This sheet should be the first page of your proposal.

CHRISTOHPER W. MARRA
Executive Director

Date: 10/7/24




Secaucus Housing Authority
700 County Avenue
Secaucus, New Jersey 07094
Technical Consulting Services

PROPOSAL SUBMISSION SHEET

Name/Address of Firm:

Telephone Number:

Contact Person:

Amount of Annual Fee:

Number of Total Hours:

Hour Rate (for additional Services).

Amount of any expected reimbursables:

Signature




Date:

COMPETITIVE PROPOSAL EVALUATION SYSTEM

Professional Services

Type of Services: Consulting

Name/Address of Respondent:

1) Demonstrated experience and competence in this
type of work (20 Points).

2) Familiarity with the Housing Authority's Programs
Programs in specific and HUD rules and regulation
in generat (30 Points).

3) Capability and capacity to accomplish work within
the required time period {20 Points).

4) Geographic location of the firm relative to the
proximity to the Housing Authority (10 Points).

5) Specialized experience of key personnel in Housing
Authority Maintenance Programs (20 Points).

6) Firm's Equal Opportunity Policy. Each bidder must
ensure that all empioyees and applicants for
employment are not discriminated against because
of race, color, religion, sex or national
original {10 Points).

7} Price (20 Points).

Total Point Score:




Narrative Review of Proposal:

Legal Advertisement

REQUEST FOR PROPOSALS

The Secaucus Housing Authority will accept proposals for the following services:
“"Maintenance Consulting Services”

It is the Housing Authority's desire to retain duly qualified, competent and capable consultant. All
services must be in accordance with the existing laws, rules, orders, directives and regulations
governing these services and supplies.

Ali persons interested in submitting a proposal for the aforementioned consulling service should go

to the Housing Authority of Secaucus website www.secaucusha.org and download the formal

Request for Proposal. The RFP specifies the scope of the services and the requirements for
submitting proposals.

All proposals must be submitted to the office of the Secaucus Housing Autherity, 700 County Avenue,
Secaucus, New Jersey 07094 on or before Qctober 29, 2024 by 11.00 AM.

The Housing Authority reserves the right to reject any and all proposals received for these services.
It also reserves the right to terminate the vendor, for convenience, at any time during the term of the
contract.

CHRISTOPHER W. MARRA
Executive Director
Date: 10/7/2024







CURRENT CLIENT REFERENCES

. Company

Address

City, 8t, Zip

Phone/E-Mail

Contract Name/Tltle

Type of Contract

. Company

Address

City, St, Zip

Phone/E-Mail

Contract Name/Title

Type of Contract

. Company

Address

City, St, Zip
Phone/E-Malil

Contract Name/Title

Type of Contract

. Company

Address

City, St, Zip

Phone/E-Mail

Contract Name/Tltle

"~ Type of Contract




5. Company
Address

City, St, Zlp

Phone/E-Mail

Confract Name/Title

Type of Contract

Bidder's Company Name

Legal Structure (Corp./Pariners/Proprietor)
Principle Office Address

City, State, Zip

Telephone Number/E-Mails

Federal Employer 1D #

Title of Person Authorized to Sign

Print Nams of Person Authorized to Sign

Date Slghed and Authorized Signature




STANDARD PROPOSAL DOCUMENT REFERENCE

Name of Form BUSINESS REGISTRATION CERTIFICATE

Statutory Reference N.J.S.A 52:32-44 (P.L., 2004, ¢.57

Instructions Reference Statatory and Other Requirements VII[-D

Description Contractor must provide State Division of Revenue
issued Business Registration Certificate with proposal
submission

Detailed information on this requirement is found in the Division of Local Government Setvice
Local Finance Notice s 2004-17 (8/6/04), 2004-24 (11/1/04), 2005-12 (4/27/05) and on the

Division website at http:/fwww.stateni.us/dea/divisions/dlgs/programs/ipc) himl#1

(see attached information)




Registering A Business with the New Jersey Department of the Treasury

Business organizations or individuals doing business in New Jersey are required to register with the
Department of the Treasury, Division of Revenue. Registration is free and is a one-time action — there are
no fees to register. However, you should update your contact and tax eligibility information as needed,
Registration is tequired to conduct most business with any state, county, municipal, local board of
education, charter school, county college, authotity, ar state college or university. The contracting agency
may be required to have a copy of the “proof of registration certificate” submitted as part of a public bid
or prior to issuing a puxchase order,

To register: Businesses must complete Form NJ-REG and submit it to the Division of Revenue. The
form can be filed form online or by mailing a paper form to the Division. Online filing is strongly
encouraged.
¥ Register online at www.nj.gov/ireasury/revenue/taxreg.htm, Click the “online” link and then
select “Register for Tax and Employer Putposes.”

> Download the paper form and instructions at www.nj.gov/treasury/revenue/reyprat.itm,

» Call the Division at 609-292-1730 to have a form mailed to you.
> Write to the Division at: Client Registration Bureau, PO Box 252, Trenton, NJ 08646-0252,

Note: If you operate & corporation, limited partnershlp, limited ligbility company or limited Hability partnership, before
registering, you must obtain legal authority to operate in the State of New Jersey., Generally, this Is accomplished by filing an
otiginal business cerfificate with the Division of Revenue, such as a Certificate of Incorporation ot Formation, For more
information on this subject, visit wv.'w.ui.govltreasurg!revenuelﬁIecar!s.htm, or call 609-292.9202,

Registering as an individual; There is a simplified registation process for individuals doing business
with any New Jersey government agency. The form (NJ-REG-A) may be on the back of this form. Ifnot,
it can be downloaded from the web at www.nj.gov/treasury/revenue/pdformsirega.pdf. To obtain a copy
by mail, call 609-292-1730, or write to the Division at the Client Registration Bureau, PO Box 232, :
Trenton, NJ 08646-0252,

Questions about the registration process? Call 609-292-1730 or submit by e~mail at
www.ni.gov/treasury/revenue/reveontact.himl,

How do I receive the proof of registration certificate?
» New sregistrants, When completing Form NJ-REG, make sure you answer “Yes” fo the
contractor/sub-coniractor question (Online - Item 17; Paper Form - Item 18). The Division of
Revenue will mail the cettificate to the mailing address you supply on your registration form,

> Previously Registered Businesses. Call 609-292~1730 and select option 3. The Division of
Revenue’s service agents will take your order and mail you a certificate, Please atlow 7 to 10
working days to receive yout certificate. Alternately, you may visit the Division’s Client
Registration Bureau in person and request a certificate. The address is 847 Roebling Avenue,
Trenton, NJ 08611, Service desk hours are 8:30am to 4pm, weekdays, excluding holidays.

‘What information does the proof of registration contain? The certificate displays the following
information: Business Name, Trade Name (If Applicable), Tax Payer ID (Usuaily the Employer
Identification Numbet), Busitiess Address, Contractor Certification Number (State Issued), Certification
Issuance Date, Effective Date (Business Start Date Entered on Form NJ-REG).
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Certification Regarding
Debarment and Suspension

Cerfification A: Certifieation Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies fo the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transaetions
by any Federal debarment or apency;

b, Have not within a three-year period preceding this proposal,
beenr convieted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making faise
statements, or receiving stolen property;

¢. Arc not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year pertod preceding this application/
propesal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2, Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shalt attach an explanation to this proposal,

Instructions for Certification (A)

1, By signing and submitting this preposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the cerlification required below
will not necessarily result in denial of participation in this covered
transaction, The prospective participant shatl submit an explanation
of why it cannot provide the certification set out below. The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause {s a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction. 1f it is later determined that the
prospective primary participant knowingly rendered an erroneous
ceriification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

U.8. Department of Housing
and Urban Development

4. The prospective primary participant shall provide immediate writ-
ten notice 1o the department or agency to whom this proposal is
submitied if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
tower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used In this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549,
You may coniact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter inta any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily exciuded from participation in this covered transaction,
unless authorized by the department or agency entering into this
tranisaction.

7. The prospective pritmary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Bxclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without medification,
in all fower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A parlicipant in a covered transaction may rely upon a certification
of a prospective parlicipant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous,
A participant may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

9, Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
deatings.

10.  Except for transactions authorized under paragraph (6} of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered trangaction with a person who is suspended,
debarred, ineligible, or voluntarily exclrded from participation in this
transaction, in addifion fo other remedies available to the Pederal
QGovernment, the depariment or agency may terminate this transaction
for cause of default,

Poge 1 of 2
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Certification B; Certification Repavding Debarment, Suspension, Ineli-
pibility and Voluntary Excluston - Lower Tier Covered Transactions

1. The prospective lower tier participant certifics, by sunbmission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is wnable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submilting this proposal, the prospective lower tier
participant is providing the cerlification set out below.

2. The certification in this clause is a material represenfation of fact
upon which reliance was placed when this transaction was entered into,
If it is later determined that the prospective lower tier participant
knowingly rendered an erroncous cerlification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier parlicipant shall provide immediate
writfen notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that ils certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4, The terms covered transaction, debarred, suspended, ineligible,
Jower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
uged in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549, You
may contact the person to which this proposal is submitted for assis-
fance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered fransaction
with a person who is debarred, suspended, deciared ineligible, or
volunfarily exc¢luded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “*Certification
Regarding Pebarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered {ransactions and in all solicitations for fower tier
covered fransactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective pariicipani in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous,
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List,

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Bxcept for transactions authorized under paragraph (3) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Goverament, the department or agency with which this trans-
action originated may pursuc available remedies including suspension
and/or debarment.

Applicant

Dale

Signalure of Authorized Cerlifylng Officiaf

Thtle
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NON-COLLUSION AFFIDAVIT

Stato of New Jersey
County of
L residing in
{name of affiant) {name of municipaiily}
in the County of and State of of

full age, being duly swotn according to law on my oath depose and say that:
Iam : of the firm of

{litta or posilion) . {naine of {irm)
the bidder making this Proposal for the bid entitfed

, and that I executed the said

proposal with the fuil authority to do so that said bidder has not, directly or indirectly entered into
any agreement, participated in any collusion, or otherwise taken any action in restraint of free,
competitive bidding in connection with the above named project; and that all statements
oontained in said proposal and in this affidavit are true and correct, and made with full knowledge
that the Secauous Housing Authority relles upon fhe fruth of the statements contained in said
Proposal and in the statements contained in this affidavit in awarding the contract for the said

project,

T further wanant that no person or selling agency has been employed or retained to solicit or
secure such contract upon an agreement or understanding for a comrmission, percentage,

brokerage, or contingent fee, except bona fide employees or bona fide established commercial or

selling agencies maintained by '

Subscribed and sworn to before me this day 2012

Signature

(;I*ype or print name of afflant under signature)

Notary public of

My Commission expites
(Seal)




STOCKHOLDER DISCLOSURE
CERTIFICATION

Thiz Statement Shall Be Included with Bid Submission
Name of Business

LI+ 1 certify that the list below contains the names and home addresses of all

stackholders holding 10% or
more of the issued and outstanding stock of the undetrsigned.
OR

D *  Icertify that no one stockholder owns 10% ot more of the issued and ouistanding

stock of the
undetsigned,
Checl the box that represents the type of business organization:

[ I pactnership [ Limited Liability Cotporation® [ Corporation [ Sole Propictarship
D Limited Partnership DLimited Liability Parinership D Subchapter 8 Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.
Stockholders:

Namne: Name:
Home Address; _ Home Address:
Name: Name:
Home Address: Home Address:

Subscribed.and sworn before me this ___ day of
2 L}

]
{(Notary Public)
My Commission expires:

{Affiant)

(Print name & title of affiant)
(Corporate Seal)




U.S. Department of Housing

Certifications and and Urban Pevelopiment
‘Representations Offce of Public and indlan Houslng
of Offerors

Non-Construction Coniract

Publioreporting burdsn for this collaction of Informatlon Is estimaledio average & minutes perresponse, including the lime for reviewlng Instructions, searching
sxisting data sourges, gathering and maintalning the data neaded, and completing and reviewing the collection of information.

This form Inoludes clauses reaquired by OMB's comirion rute on b‘ldd!nwg'}’offer!ng procedyres, implemantad by HUD In 24 GFR 85,36, and those reqguirements
setforth In Sxacullve Qrder 11626 for small, minorily, woren-owned businesses, and cerlificalions for indapendent price determination, andcontlict of Interest.

The form s required for nonconsiuelion conlracts awarded by Housing Agencles (HAs), The {ormls usedby bidders/offerors lo celify toihe HA's Gontracting
Officer for ceniracl compliance. 1f ths form wers not used, HAs would be unabis lo snforea Their contracts. Responses lo the collectlon of Informatlon are
required to obtaln a benefll or to relaln a benefil. The information requestad does notlend lisell to condidentlality.

1, Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidderfofferor, the bidder/offeror:

(O 1has, [ ] has not employed or retalned any pexson or
company to solicit or obtain this contract; and

(2 71 has,[ }hasnotpaid or agreed to pay to any person
or company employed or retained to solicit or obtain thiz
contract any commissien, percentage, brokerage, or other

fee cantingent upon or resuliing from the award of this

contract,

{h) I the answer to either (a)(1} or {(a) (2) above is affirmative,
the bidderfofferor sha!l make an immediate and full written
disclosure to the PHA Contracting Officer,

(o) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from coniract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
vesentation

The bidder/offeror represents and certifies as part of its bid/ offer

that it;

(2)[ 1is,[ Jisnotasmall business concern. “Smail business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(o)f 1ls,{ ]is not a women-owned small business concern.
“Women-pyned,” as used in this provision, means & small
business that is at least 51 percent owned by a woman or
women who ace U.S. citizens and who also control and
operate the business,

(c}T 1is,{ 1isnota minority enterprise which, pursuant to
Bxecutive Order 11625, Is defined as a business which is at
least 51 porcent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voiing stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
{Check the black applicable to you)
[ ] Black Americans I 1 Asian Pacific Americans
[ 1 Hispanic Americans [ 1 Asian Indian Americans
{ 1 Mative Americans { 1 Hasidic Jewish Americans

3, Certificate of Independent Price Determination
(a) The biddex/offeror certifies that—

(1) The prices in this bid/offer have been atrived at indepen-
dently, without, for the purpose of resiricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (il) the intention to submit a bid/offer, or
(i) the mothods or factors used 1o calculate the prices
offered;

{2) The prices in this bid/offer have nat been and will not be
knowingly disclosed by the bidderfofferor, directly or
indirectly, to any other bidder/of{eror or compstitor ba-
fore bid opening (in the case of a sealed bid solicitation)
or contract award {in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has heen made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a cortifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeros’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action confrary (o subpara-
graphs (a)(1) through (a)(3) above; ot

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not,paticipated, and will not participate in any
action contrary to subpavagraphs (a)(I) through (a)(3)
above (insext full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or .proposal, and the litle of his or her
positlon In the bidder/offeror’s organization);

(i) As an anthorized agent, does certify that the princl-
pats samed in subdivision (b}(2)(1) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a}(1) through (2)(3) aboye; and

. Previous adlilon is obsolele
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(iii) Asanagent, hasnot personally patticipated, and witl
not participate in any action conirary to subparagraphs
(a)(l) through (a)}(3) above.

{c) If the bidder/offeror delates or modifies subparagraph (a)2

above, the bidder/offeror must furnish with its bidfoffer a

signed statement setting forth in detail the oircumstances of
the disclosure,

4. Orga;ﬁzaﬁonal Conflicis of Tuterest Certification

{a) The Contractor warrants that to the best of its knowledge and
helief and except as otherwise disclosed, it does pol have any
organizational confiict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor's organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfalr compeii-
tive advantage;

{11} The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the ITA to make a determination
with respeet to this Contract.

(b) The Contractor agrees that i after award ke or she discovers
an organizational conflict of interest with respect fo this
contract, he or she shall make an Immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the- Contractor has taken or intends lo
eliminate or neutralize the conflict, The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(o) In the event the Contractor was aware of an organizational
conflict of Interest before the award of this Contract and
Intentionaily did not disclose the conflict to the HA, the HA
may terminate the Contract for defanit.

(d) The Contractor shall yequire a disclosure or representation
from subcontractors and consuitants who may be in a position
to influence the adviee or assistance rendered to the HA and
shall inolade any necessary provisions to eliminate or neutralize
conflicts of interest in consuitani agreements or subcontracts
tavolving performance or work under this Contract,

5. Authorized Negotiators (RFPs only)

The offeror represents that the fallowing persons are anthorized
to negotiate on its behalf with the PHA iu connection with this
request for proposals; (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants {hat to the best of its
knowledge and belief, no actual or apparent confliot of interest
exists with regard to my possibie performance of this procure-
ment, as described In the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7, Offeror's Signature .

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name!

Title:
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Instructions to Offerors
Non-Construction

U.5, Dapartment of Houelng
and Urban Development
Otiice of Publie and Indian Housing

RN

~03291) -

1. Preparation of Offarg

(=) Ottarors are expacied to axamine the statement of work, the
propased contract tarms and condillons, and all Instructions, Fallure
to do so wiil he at tha oftaror's dsk.

{b} Each cfferar shall furnish the information required by the salicka-
tlon. - The offeror shall sign the offer and print or type its name on the
cover shes! and sach continuatlon sheal on which it mekes an antry,
Erasuras or other changes must ba Infilaled by the person signing the
offer, Offers signad by an agent shallbe accomprnlad by svidence of
that agent's authosily, unless that evidence has been previcusly
fumished to ths HA,

{&) Ottars for savices olher than those spechifed will not be consid-
ared.

2. Submiasion of Otfars

(a) Offars and modlflcatlons Ihereo! shall be submitted in sealed
envelopes or packages {1) addrassed to the offlce spaciisd In the
golichation, and (2} showing the time specilied for receipt, the solicla-
tion numbar, and the name and address of the offaror,

(b} Talegraphic offars will not ba conskisred unlass authodzed by the
solicltatlon; however, offers may ba madiflad by written or telegraphic
notica.

{t) Facslmile offers, rmadifications ar wihdrawals Wil nel be conskd-
ared unless authorized by the sollcitatlon,

3. Amendments to Sullcitations

(a) # this solichalion |3 amended, then allterma and conditions which
ara not modilled ramaln unchanged,

(b} Offerars shalf acknowledge recalpt of any amandments to this
solloitation by
(1} slgning and refurning the amendment;
(2) identifylng tha amendment humber and date In The space
provided lor thls purpose on the form for submilling an after,
{3) lelter or tolegrafm, ot
(4} facslmile, i facslmlle offars are autherzed In the soliciation,
The HAHUD musl racelve the acknowledgment by the time
- spechiled for recelpt of ofters,

4. Explanation to Praspectiva Offarors

Any prospeciive offeror desliing an axptanation or Interpretation of the
solicitallon, statement of work, ato., must request it In wrillng soen
anough to allow a reply to reach all prespeciive offerors before the

- submission of their offers. Oral explanaiions or Insyuclions glven
bafore the award of the contract will no! be binding. Any information
givento a prospaciive offarer concernlng a solicltation wilibe furnlshed
promptly to all-ather prospeotive offerors as an amendmoent of the
solicitatlon, if that Information Is necessary In submiiting offers or i ihe
tack, of it would ba prejudiclal te any other prospacilve offerors,

5. Responsibliity of Preapattive Contractor

{a) The HA shall award a contract only 1o a responsible prospective
contraator who Is able to perform successtully under the lerms and
sonditions of the proposed confract, To be determined responsible,
a prospective caniractor must -
{1) Have adequate linanclal rasources to perfarm the contract, or
the abllity to obtain them;

{2) Have a sallsfastory perfoermancs record;

{3) Have a sallsfactory record of integrity and businass ethics;

{4) Have a satistactory record of complianace with public polioy
‘{8.9., Equai Employmeni Oppottuntly); and

{8) Nothavebeansuapandad tebarred, o7 otherwise datormined
to ba Inaliglble for award of coniracts by the Depariment of
Housing and Urban Development or any other agency of the
U.S. Qovernment, Current lists of nslkjicle contractors are
avatiable for Inspection af the HAHUD,

{) Bafore an offer Is oanslidered for award, the offeror may be
rarjuested by tha HA to submil & statemant or other dogtmantation
regarding any of the foregeing requirements, Faflure by ihe offerorte
provide stich additianaltnformation may render the offero tneligible for
award,

6. Late Sitbmlaslons, Modlilcations, and Withdrawal of Qffers

{a) Any offaf received at the place designated in the salicitalion after
the exact ime speciled for receipt will not be considared unless R is
recolvad before award Is made and i -

{1} Was sen} by reglstarad or certified mall nol lalerthan the fifth
calendar day belore tha date specliled for recelpt of offers
(8.g., an offer submiited Ih respense fo a solicitalion raquiring
recalp! of offars by the 20t of the manth must have been
rnallad by the 15th);

{2) Was sent by mall, or il authorzed by the solleitation, was sent
by telegram ar vla facsimlls, and i Is determinad by the HA
HUD that the late recelpt was due salaly 1o mishandiing by the
HAMUD after recalpt at the HA;

{3) Was sent by U.S. Postal Service Exprass Mail Next Day
Bemvica - Post Office to Addsesses, not luter than 5:00 p.m. at
thaplace of maliing two working days priarto the date specifisd
for raceipt of proposals, The term *workdng days” excludes
weakends and U.S, Federa holidays; or

{4) s the only offar recelved,

(D) Any modification of an offer, except a modilication resulling from
the HA'srequest for “best and final” offer (if this sellcitatlanls a rerjuest
for proposals), Is subject to the sams conditions as In subparagraphs
{a){1), (2), and {3) of ikls provision.

{0} Amodilcation resufiing from the HA's request for "best and final”
offer recelvad atter the llme and dale spaciffed In the request will not
hooonslderedunlass recelvadbafore award andthe latarecelpt Is dus
solely to mishandiing by the HA alter recelpt at the HA.

{d} Thoe only acceptable evidence to estabiish the date of making of a
late offer, modiication, or withdrawal sent elther by registerad of
cartified mallls the U.S. or Canadlen Postal Service postmark both an
the envelope or wrappar and on the orlglaal recelpt from the U.S. or
Canadlan Postal Service. Both postmarks must show a fsgible date
orthe offer, moditlcation, or whhdrawal shail be prooassad as if malled
Iate, "Postmark® mesns a printed, stamped, or otherwlse placed
Imprassion {exciusive of a postage meler machine impression) thatls
readily Kanlillable without further acilon as having bean supplled and
affixed by employees of the U.S, or Oanadian Postal Service on the

. date of malllng. Tharefore, offerars should request the postai clark o

place a hand cancaliation bull's-sye poatmark on both the recelpt and
1he envelops or wrapper.

{0} Theonly acosplable evidence to estabilsh the time of racelpt atthe
HA Is the lime/date stamp of HA on the offer wrapper or other
dacumentary evidenca of raceipt malptatned by he HA,

Pravipus edifon Is obsoelate
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{fy The only acceptabla svidence to establish the date of malling of a
iale offar, modfication, or whhtdrawal sent by Expross Mall Next Day
Servica-Post Otfice to Addressee isthe duts enteradbythe post office
recelving clerk on the "Express Mall Next Day Saiylce-Post Offlce to
Addresses” label and the postmark on both the envelopa or wrapper
and on tha orlglne! recalpt fromthe U.S. Postal Sarvics, "Postmark”
has the same meaning as definad In paragraph (6) of thls provistan,
excluding postimarks of the Canadian Postal Service, Therefors,
offerors sholld request the postal clerk to place a leglble hand
canceliatlon buli's sya postmark on both the recelpt and the envelope
of Wrapper, ‘ ]

" (@) Notwithstandng paragraph (a) of thiz provislen, a late modiflsation
of an otherwlse successful offerthat makes il lerms mare favorable
to the HA will ba conslderad at any ime it Is recelved and may be
sccaptad, , )

{h) “if this solicitation s a request for praposals, proposals may be
withdrawn by wrfiten notlca, of If suthorzed by this solkfialion, by
telegram (including maligram) or facsimile machine iransmisslan
racaivad at any ime before award. Proposals may be withdrawn in
parson by a sfleror or its authorized representalive Hthe ientity of the
parsan requesting withdrawal is established and the parson slgns a
racsipt tor the affer hefora award, Ifthis salichation s an lnvtation for
bkds, blds may be withdrawn at any time prior to bid opaning.

5’. Cantract Award

{2) Tha HA will award acontract resuliing from this sollciiation to the
responsible offerar whose offer cordorming {0 tha solkeitation will be
mo# advantageous tothe HA, costor price and otherfactors, spachiled
glsawhara In this saikitation, considered,

(b) The HA may
{1) rejact any or all offers if such actlon is In the HA's Interest,
{2) accepl ather than the lowest ofier,
(3) walve Informaifiles and miner Irraguiaritles in ofters recelved,
and (4) award more than one contract for all of part of the
requiramsnts statad.

(o} if this sollcitation Is a request for proposals, the HA may award a
centract on the basls of initlal offers recelved, withaut discusslens,
Tharefore, each inttlal offer shouldconlaln the offerors bestterms from
& cost or price and technlsal standpolnt.

(d) A writtan award or acceptance of offer mallsd or otherwlse
fumished to the succasaful offeror within the time for secaplance

. speolfled In the offar shail rasult In a binding contraol without further

action by efihar pacty. if this soliotatlon is a request for praposals,
balorethe offer's spaciled explrallontima, the HA may acaept an oifer,
whetheror not there are negotiafions after its racelpt, unlass awritten
nollos ot wihdrawal lsrecelved before award. Negottallons condudted
aftor recalpt of an offer do not consthiute arejectlon or countoratfer by
the HA. -

{0} Neftherilnanclaldata submitted with an offey, nar reprosontations
caneaming faclitles or tinancing, wii form a part of the resulling
eanlract,

8, Sorvico of Protast

Any protest against the award of acontract pursuant o this sofictalion
shall b served on the HA by obfalning written and dated acknowledg-
mon! of recelpt from the HA at the addrass shown on the cover of this
solicitaifon. The determinallon of the HA with regard fo stich protest
or to procesd 1o award notwithstanding stch protest shall be final
unless appealed by the protestor,

9, Offer Submlyslon

Offers shall be submited as follows and shall b anclosad In a sealed
envelope and addressed to the offlce spedified In the solloitalion. The
proposal shall shov the hour and date specified in the sollcltatlon

fur recalpt, the solfoltation number, and the nameand sdddross of

the oifsror, an the face of the envelope,

it Is very Important that the offer ba proparly identlifed on the face
of the envalope as sel torth ahove ki order to Insura that ihe date and
tima of raceipt I3 stamped on the face atthe offer envelope. Recelving
procadures are; date and ime stamp those envalopes idenliffed as
praposals anddallver them Immediately tathe appropriste conlraciing
officlal, and only date stamp those envelopes which do riot contain
entlilgatton of the contents and dallver them 1o the appioprate
procuring activity anly through the routine mali dallvery procedurs.

{Dascribe bld ot proposal preparation Instructions hera:]
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